Y TBepKIEH MOCTAaHOBJICHUEM [ J1aBbl CENIBCKOM aMUHUCTPALINU
MO «YHAMEHCKOE CEIbCKOE ITOCETIECHUEY
Ned44 ot 20.04.2022r.

AIMUHHMCTPATHUBHBIN perjiaMeHT
NpeaocTaB/JIeHUs MYHMIMNIAJABHOM ycayru «IIpucBoenne agpeca 00bekTy
aJpecanuy, U3MEHEHHE U AHHYJIMPOBaHUE TAKOI'0 aJpeca

I. Oo01me MoJI0OKEeHUA

IIpeamer peryjaupoBaHus

1.1.Hacrostmmn aIMUHHACTPATUBHBIN periaMeHT [IPEIOCTAaBICHUS
MyHULIUIIaIbHOU yenyru «[IpucBoenue anpeca 00beKTy ajapecannuu, U3MEHEHUE U
aHHYJMPOBAHUE TAaKOrO ajpeca» pa3paboTaH B LIENSAX IMOBBILICHUS KadecTBa U
JOCTYITHOCTH IPEIOCTaBIEHUS, ONpEIENSIET CTaHAapT, CPOKH U
NOCJIEIOBATENBHOCTh  ACHUCTBUU  (aAMHUHHUCTPATUBHBIX  OpoOLENyp)  INpH
OCYLIECTBJICHUU TOJHOMOYMKA MO MPEAOCTABICHUI0 MYHULMIIAIBHON YCIyru
«[IpucBoenue anpeca o0OBEKTY aapecaliu, U3MEHEHHE U aHHYJIUPOBAHUE TAKOTIO
aapeca» (manee — Yciyra) aAMUHUCTpALMENd YHUMEHCKOTO CEIbCKOTO MOCEICHUS
(manee - YIOJTHOMOYEHHBIE OPTaHbl).

Kpyr 3asaBureJei

1.2. 3asgBUTENSIMU HA NOJIyYEHHE Y CIIYTH SIBJISIIOTCS JIULA, ONPEICICHHbIE
nyHktamu 27 u 29 IlpaBuil NpuCBOEHUs, U3MEHEHUS U aHHYJUPOBAHUS aJPECOB,
YTBEPKJIECHHBIX NocTaHoBiIeHHEM IIpaButensbcTBa Poccuiickoit denepauun ot 19
HOs10pst 2014 1. Ne 1221 (manmee cootBeTcTBeHHO - [IpaBuna, 3asBurens):

1) coOcTBEeHHHKHU OOBEKTA a/ipecallii;

2) numa, oOiajmarmue OJHUM W3 CIEAYIOIMX BENIHBIX TPaB HAa OOBEKT
azpecalyu:

- IpaBO XO34MCTBEHHOI'O BEIACHMUS;

- IIpaBO ONEPATUBHOTO YIIPABIICHHUS;

- IIpaBO MOXXU3HEHHO HACJIEAYEMOI'O BIIAJICHUS;

- MpaBo MOCTOSIHHOTO (0€CCPOYHOT0) MOJIB30BAHUS;

3) npexncraBuTenn 3asBUTENS, JCHCTBYIOIIME B CHIIy ITOJHOMOYMIA,
OCHOBaHHBIX Ha O(OPMIIEHHON B YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM



MOPSJIKE NOBEPEHHOCTH;
4) mnpencTtaBuTeIh COOCTBEHHHKOB IIOMENICHUH B MHOTOKBAPTUPHOM
JIOME, YIIOJTHOMOYEHHBI Ha MOJady TAaKOTO 3asBJICHUS pENICHUEM OOIIero

coOpaHus yKa3aHHBIX COOCTBEHHUKOB;
5) mnpencraBUTENb WICHOB CaJ0BOIYECKOT0, OTOPOIHUYECKOTO U (UJIN)

JAYHOTO HEKOMMEPYECKOT0 00bEIUHEHMSI TPaK]IaH, YIIOJHOMOYEHHBIN HA [To1avy
TAKOT'0 3asBJICHUS PELIEHUEM 00ILEro COOpaHusl YWIEHOB TAKOI0 HEKOMMEPYECKOTO
00beIMHEHNS,

6) KaJgacTpOBBIM HMHXKEHEP, BBINOJHAIOIIUNA HAa OCHOBAaHUHU JOKYMEHTA,
IPELYCMOTPEHHOI0 cTatbeil 35 wnm cratbeil 42.3 denepanbHOro 3aKOHa OT
24 wrona 2007 r. Ne 221-@3 «O kagacTpoBOW AEATENBHOCTHY», KaJaCTPOBBIE
paboOThl WJIM  KOMIUIEKCHBIE  KaJacTpoBble pabOTBl B  OTHOLICHHUH
COOTBETCTBYIOILIETO OOBEKTAa HEIBMKUMOCTH, SBIIAIOMIETOCS OOBEKTOM
aJipecaluy.

TpeboBanus k nopsiAKy HHGOPMUPOBAHUS O MPEAOCTABICHUHU
MYHUIIUNAJIbHOM YCJYTH

1.3.udpopmMupoBanHne o MOPAIKE MPEIOCTABICHUS Y CIIyTH OCYIIECTBIISCTCS:

1) HemocpenCTBEHHO MpPH JUYHOM MPUEME 3asBUTENSA B YTOJIHOMOYEHHOM
opraHe wiv MHOTO(QYHKIMOHATBLHOM LIEHTPE MPEA0CTaBIICHUS TOCYIaPCTBEHHBIX U
MYHUIUNIATBHBIX YCIyT (Aajiee - MHOTO(YHKIIMOHATIBHBIN LIEHTP);

2) no TtenedoHy YNOTHOMOYEHHOTO OpraHa WM MHOTO(QYHKIHOHAIBHOTO
LEHTpA;

3) ONHCbMEHHO, B TOM 4HCJE€ TIOCPEICTBOM  JJIEKTPOHHOW  TOYTHI,
(haKCUMUIBHOU CBSI3H;

4) mocpeACTBOM pa3MEIIEHUS B OTKPHITON U JOCTYIHOMN Gopme nHPOpMaIiu:

- Ha mnopraie ¢enepalibHOW HMHGOPMAILIMOHHON aJIpECHOM CHUCTEMBI B
MH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM CeTH «HTepuer»
(https://fias.nalog.ru/) (nanee — nmopran GUAC);

- B (enepanpHOil rocymapcTBeHHOW HHGOpManmoHHON cucteMe «Eaunbrit
MopTaql  TOCYAAPCTBEHHBIX W MYHUIIMNAIBHBIX  ycuyr  (pyHKIuii)»
(https://www.gosuslugi.ru/) (nanee - EII'Y);

- HA PErHMOHANLHBIX TOpTajaxX TOCYAAPCTBEHHBIX W MYHUIMMAIBHBIX YCIyT
(byHk1Mit) (1anee - peruoHAIbHBIN MOPTa);

- Ha odurumadbHOM  calTe  YTOJHOMOYEHHOro opraHa u  (WIH)
MHOTO(QYHKIIMOHAJIbHOTO I[EHTpa B HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
ceTu «HTepHEeT http://www .4oiickuii-paiion.pd/index.php/selskie-
poseleniya/ujmenskoe-selskoe-poselenie/ (nanee - OduruaabHbIe CalThI);



5) mocpencTtBoM pasmenieHuss wHGOpMAIMM Ha HWHPOPMAIMOHHBIX CTEHIAX
YTOJIHOMOYEHHOT0 OpPTraHa UM MHOTO(YHKIIMOHAJILHOTO IIEHTPA.

1.4. MudopmupoBaHue OCyIIECTBIAETCS 10 BOIIPOCAM, KaCAIOUTUMCSI:

- cnocoOOB MOJIayy 3agBJICHUS O IPEIOCTABICHUU Y CITYTH;

- azapecoB YTOJIHOMOYEHHOTO OpraHa W MHOTO(YHKIMOHAJIbHBIX IEHTPOB,
oOpaitieHue B KOTOpbIe HEOOXOUMO IS IPEIOCTABICHUS Y CIIYTH;

- cmnpaBouHOM uHpopMmanuu O pabore  YMOIHOMOUYEHHOrO  OpraHa
(CTPYKTYpHBIX NOJApa3AeIeHU Y TOJTHOMOYEHHOTO OpraHa);

- JIOKYMEHTOB, HEOOXOAUMBIX JJI IPEAOCTaBIICHUS Y CITyTH;

- TIOpsJIKa U CPOKOB IMPEI0CTaBICHUS Y CIyTH;

- TOpsAllKa TOJY4YEHUsI CBEJEHUM O XOJE€ pacCMOTPEHHs 3asiBICHUA O
IPEIOCTABICHUH Y CIYTH U O pe3yJIbTaTax ee MpeA0CTaBICHHUS,

- 0 BOIIPOCaM MPEIOCTaBICHUS YCIyT, KOTOPBIC SBIAIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU JIJISI TIPEJOCTaBICHUST YCIyrd (BKiIOYas HH()OPMHUPOBAHUE O
JOKYMEHTaX, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS TAKUX YCIIYT);

- mopsaka  gocyneOHoro  (BHecyneOHOro) — oO)kajoBaHUs — JACHCTBHIMA
(6e3neiicTBUsl) JOJDKHOCTHBIX JIMI] YTIOJITHOMOYEHHOIO OpraHa, paOOTHHKOB
MHOTO(YHKIIMOHAJIbHBIX IEHTPOB M MPUHHUMAEMBIX UMM TPHU MPEAOCTABICHUU
Yenyru peesui.

[Tomyuenune uHpOpMAIMU MO BOMpPOCAM MPEAOCTaBICHUS YCIyIH U YCIYT,
KOTOpBIE€ SIBISIIOTCS HEOOXOAMMBIMU M 00S3aTeNbHBIMH JUIS TPEIOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH, OCYIIECTBISIETCS OECIUIaTHO.

1.5.1Ipu ycTtHOM oOpamennn 3asBuTens (IMYHO WM 10  TenedoHy)
JOJKHOCTHOE 1200(0) VY 10JIHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTPa,  OCYILIECTBISIOMIUNA  KOHCYJIbTHPOBAHUE,
noApOoOHO U B BEXJIMBOUW (KOppEeKTHOM) (popme MHDOPMUPYET OOpATUBIIUXCS O
MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TenedOHHBI 3BOHOK JODKEH HAYMHATBCA C HHGOpPMALUUA O
HAaUMEHOBAHUU OpraHa (HOMepe MHOTO(YHKIHMOHAJIBHOTO IIEHTpa), B KOTOPBIN
MO3BOHUJ 3asiBUTENb, (haMUTTUU, UMEHHU, OTYECTBA (IOCJEAHEE - MPU HAJUYHH) U
JOJDKHOCTH CHEMAINCTA, TPUHSABIIETO Tele(OHHBIN 3BOHOK.

Ecniu  pgommkHOCTHOE  JNHMII0O  YIOJHOMOYEHHOIO  OpraHa HE  MOXET
CaMOCTOSITEJIbHO J1aTh OTBET Tele(POHHBIA 3BOHOK JIOJDKEH OBITH IepeagpecoBaH
(mepeBezieH) Ha APYroe TOJKHOCTHOE JIMIIO WITH YK€ 0OpaTUBIIEMYCS JIMILY JT0KEH
ObITh COOOIIEH TeNepOHHBII HOMEp, MO KOTOPOMY MOKHO OYyJEeT MOJyYUTh
HEOOXOUMYIO0 HH(POPMAIIHIO TTO3/IHEE.

Ecnu noarotoBka otBera TpeOyeT MPOJOIKUTEIHLHOTO BPEMEHHU JIOKHOCTHOE
JUIO0 YTOJIHOMOYEHHOTO OpraHa, paOOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
MOKET MPEUIOKUTH 3asIBUTENIO U3JI0KUTh 00pallleHue B MUCbMEHHOU (popme.



JIOJDKHOCTHOE MO YTIOJHOMOYEHHOTO OpraHa HE BIpPaBE OCYLIECTBISATh
UH()OPMUPOBAHKE, BBIXOJAIIEE 3a PAMKU CTaHAAPTHBIX MPOLEAYpP U YCIOBUU
NpeoCTaBleHUsT Y CIyry, U BIHUSIONIEe NPSIMO WM KOCBEHHO HAa MPUHUMAEMOE
penieHue.

[TpomomkuTensHOCT, HHPOPMUPOBAHUS TI0 TelehOHY HE JODKHA MPEBHIIIATH
10 MuHYyT.

NudpopmupoBaHre OCYHIECTBISIETCA B COOTBETCTBHH C TIpaQUKOM MpueMa
IPaKJaH.

1.6.Ilo mucbMeHHOMY OOpAIEHUIO JOJKHOCTHOE JHI0 YTIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEIOCTaBJICHHE YCIyrd, MOAPOOHO B MUCHMEHHOU
dbopme pazbsCHSAET TpakIaHUHY CBEJCHHs IO BONPOCAM, YKa3aHHBIM B ITYHKTE
1.3. HacTosero Pernamenra, B mopsiike, ycraHOBIEHHOM DeiepanbHbIM 3aKOHOM
ot 2 mas 2006 r. Ne 59-®3 «O mopsmke paccMOTpeHHs oOparieHuil rpakaaH
Poccuiickon denepannny.

1.7.Ha EIIl'Y pa3Memarorcs cBeAcHus, NpeaycMoTpeHHble IlomokeHunem o
dbenepanpHOl ToCynapcTBeHHOM uH(opMarnmoHHoW cucrteme «denepanbHbIN
peecTp rocyJapCTBEHHBIX M MYHULIMIAIBHBIX YCIYT (QYyHKIMI)», YTBEPKIACHHBIM
nocraHoByieHueM IIpaButensctBa Poccuiickoit @eneparuu ot 24 oktsiops 2011 r.
Ne 861.

JHoctyn k nH(bOpMaIMU O CPOKAX U MOPSAKE MPEeIOCTaBICHUS MYHULIUIIAIbHON
YCIIYTH OCYIIECTBISICTCS 0€3 BBITIOJIHCHUS 3asBUTENIEM KaKUX-TM00 TpeOoBaHUH, B
TOM YHCJie 6€3 UCIIONIBb30BAHUS POTPAMMHOT0 00ECIIeUeHHsI, YCTAHOBKA KOTOPOTO
Ha TEXHUYECKHE CPEJCTBA 3asiBUTENSI TPEOYeT 3aKIIOYEHUS JIMIIEH3UOHHOTO WU
WHOTO COIVIAlllEHUWsT C [paBooOjajaresieM MNporpaMMHOro  oOecreueHus,
pPEeIyCMaTPUBAIOIIETO B3MMaHUE IUIAThl, PETUCTPALMIO WM aBTOPU3ALUIO
3asIBUTENIS WM MPEJOCTABICHUE UM ITEPCOHAIBHBIX TaHHbIX.

1.8.Ha OdunmanpHpeix caiiTax, CTEHIaX B MECTax MPEJOCTaBICHHUS YCIyrd U
yCIIyT, KOTOpBIE  SIBISIOTCS ~ HEOOXOAWMMBIMH W OOS3aTENbHBIMUA  JJIS
IpeIOCTaBlIeHUsT YCIyrd, U B MHOTO(YHKIHOHAJIBHOM LIEHTpPE pa3MelaeTcs
cienyrolas cripaBoyHasi UHGoOpMarus:

- MeCTO HaxoxieHuss U rpaduk padoThl YTHOJHOMOYEHHOTO OpraHa M uX
CTPYKTYPHBIX TOJpa3/ieIeHu, OTBETCTBEHHBIX 3a IPENOCTaBICHUE YCIYyTrH, a
TaK)kK€ MHOTO(YHKIIMOHAJIBHBIX [IECHTPOB;

- CIpaBOYHbIC TeNEe(POHBI CTPYKTYPHBIX MOAPA3EICHUNA YTIOIHOMOUYEHHOTO
OopraHa, OTBETCTBEHHBIX 3a IPEAOCTaBICHHUE YCIyI'H, B TOM YHCIE€ HOMEpP
tenedoHa aBTonHpopMaTopa (IIpu HATUYINH );

Anpeca OdurmanbHbIX CAaWTOB, a TaKXe AJEKTPOHHOU MOUThl U (Miau) (GopMbl
oOpaTHOM  cBsi3M  YIMOJIHOMOYEHHOr0  Oprana B MH(OpManuOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT».



1.9.B 3anax oxuaaHus YIOJIHOMOYEHHOIO OPraHa pa3MEIIatoTCs HOPMaTUBHBIE
IIPABOBBIC AKThI, PETYJIUPYIOLIUE MOPSAAOK MPEAOCTABIEHUS Y CIIyTH, B TOM UYHCIIE
KOIKS aJIMUHUCTPATUBHOTO PEIVIAMEHTA €€ IMPEJOCTABIICHUS, YTBEPKIECHHOIO B
yctaHoBliecHHOM ®DenepanbHbiM 3akoHOM OoT 27 wutonsg 2010 1. Ne 210-d3 «O6
OpraHu3ali MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMOAIbHBIX YCIyT»
NOpSAIKE, KOTOpble MO TPeOOBaHHUIO 3asBUTENS MPEAOCTABISIIOTCS €My MJis
03HAaKOMJICHUS.

1.10. Pa3memnienue nHpopmaimu o NopsaKe NpeoCTaBIeHUs Y CIyru

Ha MH(OPMAIIMOHHBIX CTEHJIaX B MOMEIIEHUH MHOTO(YHKIIMOHAIILHOTO LEHTpa
OCYILIECTBIISIETCA B COOTBETCTBUM C  COTIJIALLICHHEM, 3aKIFOYEHHBIM MEXK]Y

MHOTO(QYHKIIMOHAJIbHBIM ~ LIEHTPOM UM YIOJIHOMOYEHHbIM OpraHoOM B
COOTBETCTBMM ¢  TpeOOBaHMUSMH,  yCTAHOBIICHHBIMH  TIOCTAaHOBJICHHUEM
[TpaButenscTBa Poccuiickoit @eaepannu ot 27  centsopsa 2011 r. Ne 797
«O  B3auMoOJEHCTBUU MEXKTY MHOTO()YHKIIMOHATTLHBIMHU LEHTpaMHU
MIPEIOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIYT U (eaepabHbIMU
OpraHaMy MCIOJHUTEIbHOU BIACTH, OpraHAMU T'OCY/IapCTBEHHBIX BHEOIOIKETHBIX
GboHI0B, OpraHaMu roCy1IapCTBEHHOM BJIaCTH CyObeKTOB Poccuiickoit denepanuu,
opraHaMM  MECTHOTO  CaMOYIpaBJ€HUS», C  Yy4eToM  TpeOoBaHUU K
WH()OPMUPOBAHHIO, YCTAHOBIICHHBIX HACTOSIIIUM PerimamMeHToM.

1.11. Wadopmammst 0 X0I€ PaCCMOTPEHHs 3asBJICHHUS O TMPEIOCTABICHHUH
Ycnyru u o pe3ynbrarax €€ MmpeIoCTaBIeHUs MOKET ObITh TOJyueHa 3asBUTEIIEM C
ydeToM TpeOOBaHUM, YCTaHOBIEHHBIX MyHKTOM 39 IlpaBui, a Taxxke B dopmare
aBTOMATUYECKUX CTAaTycoB B JM4YHOM KaOunere Ha EII'Y, B cooTBeTCTByMOIIEM
CTPYKTYPHOM TOJpa3/ieieHUd YTOJHOMOYEHHOTO OpraHa Mpu oOpalleHuu
3asBUTENS JIMYHO, 110 TeIePOHY, TOCPEICTBOM AIEKTPOHHOMN MOYTHI.

II. Crangaprt npegocTraB/jieHUsI MyHHMIHMIIAJIbHON yCJIYTIH
HaumeHoBaHHe MYHUIIUNIAJIBHOM YCJIYT'H
2.1. «llIpucBoenme azapeca 0OBEKTy aJpecaldd, U3MEHEHUE U
aHHYJIMPOBaHUE TAKOTO aJpecay.

HanMeHnoBaHue oprana rocyJ1apcTBeHHOI BJIACTH, OPraHa MeCTHOTO
caMoynpaBJ/ieHUs1 (OPraHU3anu), NPeI0CTABISIONEr0 MYHHIMNIAIBHYI0

yeqayry

2.2.Yciuyra  mnpenocTtaBisieTcsi  YINOJHOMOYEHHBIM  OpPraHOM B JIMIIE
aIMUHUCTPALMU Y UMEHCKOTO CEIBCKOTO MOCEIICHUSL. .
2.3.1lpu mpemoctaBieHUN YCIyrd YTMOJIHOMOYEHHOMY OpraHy 3aIpeliaercs

TpC6OBaTI> OT 3asBUTEIIS OCYIICCTBJICHHA HCﬁCTBHﬁ, B TOM 4YHCJIC COFHaCOBaHHﬁ,
HCO6XO,Z[I/IMBIX I ITOJIYUCHHA YCJ'IYFI/I N CBi3aHHBIX C O6paIHCHI/ICM B HHBIC



rOCyJapCTBEHHBIE OpPraHbl U OPraHU3alUH, 33 HCKIOYEHUEM IOIYYEHUS YCIYT,
BKJIFOUEHHBIX B IIEPEUYEHb YCIYI, KOTOPbHIE SBISAIOTCA HEOOXOAUMBIMU U
00s13aTeIbHBIMHU IS ITPEIOCTABIICHUS Y CIIYTH.
Onucanue pe3ysbTaTa NpeaocTABJICHAS MYHMIHIAJIBHON yCJIyIH
2.4.Pe3ynpTaToM NpeoCTaBICHUS Y CIIYTH SIBISETCS:

- BblAaua (HaNpaBJICHHUE) PELICHUs Y TOJJHOMOYEHHOIO OpraHa O NPHUCBOCHHUH
anpeca 00BEKTY ajpecaliiy;

- Bbaua (HAMpAaBIICHHWE) pEIIEHWs  YTOJHOMOYEHHOTO opraHa 00
aHHYJIMPOBAaHUM ajpeca O0bEeKTa ajapecaluu (JOomycKaeTcsi OOBEAMHEHUE C
pELIeHUEM O IIPUCBOCHUH aJipeca OOBEKTY aJpecalun);

- BblJAYa (HaIpaBJICHUE) PELIECHUS YIOJHOMOYEHHOIO opraHa o0 OTKase B
IPUCBOCHUU O0BEKTY aJpecalluu ajpeca Wiu aHHYJIMPOBAHUH €T0 ajpeca.

2.4.1. Pemenne o mpucBoeHMu aapeca OOBEKTY aJpecalrd MPUHUMAETCS
YHOMTHOMOYEHHBIM OpPraHoM C€ y4eToM TpeOOBaHMH K €ro COCTaBy,
YCTaHOBJICHHBIX MYHKTOM 22 [IpaBuir.

Pexomenayemblil oOpaser; (GopMbl pelieHHs O NPUCBOCHHUU aJpeca OOBEKTY
azpecanuu cripaBouHo npusezeH B [Ipunoxennn Ne 1 k HacTosemy PernameHnry.

2.4.2. Pemienne 00 aHHynIMpoBaHMM — ajgpeca OOBEKTa  aJpecaluu
IPUHUMAETCS YTIOJTHOMOYEHHBIM OPraHOM C Y4€TOM TpeOOBaHH K €ro COCTaBy,
YCTaHOBJICHHBIX MYHKTOM 23 [IpaBuir.

Pexomenyemblit o6paser] popMbl pelieHns 006 aHHYJIMPOBAaHUH apeca 00beKTa
aapecanuu cripaBoyHo npuseneH B [Ipunoxennu Ne 1 x Hactosiiuemy Pernamenty.

OKOHYATENbHBIM PE3YJIbTaTOM IPENOCTABICHUS YCIYTU SIBISETCS BHECEHHE
CBEJCHUM B  TOCYJAapCTBEHHBIH  aJpECHBI  peecTp,  INOJATBEPKIECHHOE
COOTBETCTBYIOILIEH BBINMCKOM M3 TOCYJAapCTBEHHOI'O aJpPECHOT0 PpeecTpa,
odopmisiemoit o (opme coriaacHo npuioxkeHuro Ne 2 k npukazy MuHucrepcrsa
¢unancos Poccuiickoit denepanuu ot 14 centadpst 2020 r. Ne 1931 «O nopsiaxe,
cmocobax W  (QopMax TPEAOCTaBICHUS  CBEICHUH, COACpKAITUXCS B
rOCyJapCTBEHHOM aJIpECHOM DPEECTpe, OpraHaM TOCYJapCTBEHHOM BJIAcCTH,
OpraHaM MECTHOI'O CaMOYIIPaBJIEHMsI, PU3NUECKUM U FOPUIUYECKUM JIMIIAM, B TOM
quciie MOCPEJCTBOM OOecredeHus: Joctyna K ¢eaepanbHOM HMH(DOPMALMOHHON
alpeCHON CUCTEMED.

2.43. Pemenune 00 oTka3ze B MPUCBOEHUU OOBEKTY aJpecaluu ajgpeca WiIH
aHHYJIMPOBAHUH €T0 aJjpeca MPUHUMAETCS Y TOJTHOMOYEHHBIM OpraHoM 1o ¢opMme,
YCTaHOBJCHHOM mpuioxkeHueM Ne 2 kx mpukasy MwuHHCTEpCTBAa (UHAHCOB
Poccuiickoit @enepanmm ot 11 mexabpst 2014 1. Ne 146n. CrnpaBouno ¢opma
JaHHOr O peleHus npuseneHa B [lpunoxxenun Ne 1 k Hacrosimemy Pernamenty.

Pemenne 00 oTkaze B INPUCBOCHUM OOBEKTY aJpecallud ajpeca WIu
AHHYJIMPOBAaHUU €ro ajpeca MOXKET IMPUHUMATBCS B (POpPME DIEKTPOHHOTO



JOKYMEHTa, MOJMUCAHHOTO YCHUJICHHOW KBaTH(QHUIMPOBAHHOW 3JIEKTPOHHOM
MOANKUCHI0  YIOJHOMOYEHHOIO  JOJDKHOCTHOIO JIMIA C  MCIHOJb30BaHUEM
benepanpHON HHPOPMAITMOHHON aJPECHOM CUCTEMBI.

Cpok npenocraBieHlss MyHUIUNIAJIbHON YCJIYTH M BbIAa4YM (HANpaBJIeHUs )
NOKYMEHTOB, ABJAIOIIMXCH Pe3yIbTAaTOM IPeI0CTaABJIeHU MYHHIMIIAJIbHOH
yCJIYI'H

2.5.Cpok, OTBEICHHBI YTIOJHOMOYEHHOMY OpraHy [Ulsl MPUHATHS PELICHUS O
IPUCBOEGHUU OOBEKTY ajJpecaldy ajJpeca WIM aHHYJIMPOBAaHUM €ro ajpeca,
pemieHuss o0 OTKa3e B IPUCBOCHMHM OOBEKTY ajpecaluu ajapeca HWiH
AHHYJIMPOBAHUU €0 aJpeca, a TAKKe BHECEHMsI COOTBETCTBYIOIUX CBEIAECHUM 00
azpece 0ObEKTa ajpecalid B IOCYJapCTBEHHbIN aJpPECHBI PEeecTp YCTaHOBJIEH
nyHkToM 37 IlpaBun u He pomkeH mnpesbimath 10 paGouumx AHEH co JHSA
IIOCTYIUICHUS 3asBJICHUS O MPEIOCTABICHUH Y CIYTH.

HopmaTuBHbIe NpaBoOBbI€e AKThI, peryJUpylolue npeaocTaBjieHue
MYHUIIUNAJIbHOM YCJIYTH

2.6.1IpenocraBneHue Y Ciayru OCyleCTBISETCS B COOTBETCTBHH C:

- 3emenbHbIM KOJiekcoM Poccutickoit @enepanuu;

- I'pamocrpoutenbHbiM KonekcoM Poccuiickoit @eaepannu;

- @enepanbHbiM  3akoHOM OT 24 wurwonsgs 2007 r. Ne 221-d3 «O
roCyJapCTBEHHOM KaJacTpe HEJABUKUMOCTHY;

-OenepanpapiM 3akoHOM OT 27 mrons 2010 . Ne 210-d3 «O6 opranuzanum
IPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYI»;

- ®enepanpHbiM 3aKk0HOM OT 28 nexadbpst 2013 r. Ne 443-D3 «O denepanbHoit
UH(GOPMAIIMOHHON a/IpECHON CHUCTEME M O BHECEHHH u3MeHeHuil B DenepanbHbIi
3ak0H «O0 0OIMX MNPUHIUIAX OpPraHU3AlMK MECTHOTO CaMOYIpPABJICHUS B
Poccuiickon @enepaunmn»;

- ®enepanbHbiM 3aK0HOM OT 27 utosst 2006 1. Ne 149-03 «O6 undopmaimu,
MH(OPMAIMOHHBIX TEXHOJOTHUSAX U O 3aIUTE UH(DOpMAIUNY;

-OenepanbHbiM 3aKOHOM OT 27 uronst 2006 1. Ne 152-®3 «O nepcoHAIbHBIX
JAHHBIX;

-OenepanpapiM 3akoHOM OT 6 ampenst 2011 1. Ne 63-D3 «O06 3neKTpOHHOM
HOJAMKCHY;

-nocta”oBneHueM [IpaButensctBa Poccuiickoit denepannu ot 19 Hosi6ps 2014
r. No 1221 «O6 yrBepxaenuu [IpaBui npucBoeHus, U3MEHEHUS U aHHYJIUPOBAHUS
aJpecoBy;

-nocraHoBieHueM IIpaBurensctBa Poccuiickoit @enepaunu ot 22 masa 2015 r.
Ne 492 «O cocraBe cBeneHuil 00 aapecax, pa3MellaeMbIX B TOCYAapCTBEHHOM
aJpeCHOM  peecTpe, TMOpSAKE  MEXKBEIOMCTBEHHOIO  HMH()OPMAIMOHHOTO
B3aMMOJICHCTBUS IIPU BEIEHUU TOCYAAPCTBEHHOTO aipECHOT0 PEECTPa, O BHECEHUHU



M3MEHEHUN U MPU3HAHUM YTPATUBIIMMHU CHIIy HEKOTOPBIX akToB [IpaBuTENnbCTBa
Poccuiickon @enepauumn»;

- mnocraHoByieHreM [IpaButenbcTtBa Poccuiickoit @enepanun ot 30 ceHTIOps
2004 1. Ne 506 «O6 ytBepxaeHuu Ilomoxenuss o denepaibHON HAJIOTOBOU
cIyx0e»;

-noctanoByiieHuem IlpaBurennbctBa Poccuiickoit deaepauun ot 16 mas 2011 r.
No 373 «O pa3paboTke W YTBEPXKJACHUU aAIMUHHCTPATUBHBIX PETJIaMEHTOB
WCIIOJTHEHHSI TOCYAApCTBEHHBIX (DYHKIIMH W aJIMHUHUCTPATUBHBIX PETJIAMEHTOB
MPEOCTaBIEHUS TOCYIAPCTBEHHBIX YCIYT»;

- nocradoBiieHueM [IpaBurensctBa Poccuiickoir ®@enepauuu ot 29 anpeind
2014 1r.Ne 384 «O6 ompenenennn (eaepansbHOr0 OpraHa HCIOJTHUTEIBHON
BJIACTH, OCYIIECTBIISIOIIEIO HOPMATHBHO-IIPABOBOE PETyIMpOBaHHME B 001acTH
OTHOILUEHUM, BO3HUKAIOIIMX B CBSI3U C BEJIEHHUEM TOCYJAPCTBEHHOrO aAPECHOIO
peectpa, skcrutyaramnued (eaepanbHol MHGOPMAIMOHHON aIpeCHON CHUCTEMBI U
UCIIOJIb30BAaHUEM  COJIEPKALIUMXCS B TOCYAAapCTBEHHOM aJIpECHOM PEECTpe
cBelleHUi 00 ajapecax, a Takxke ormeparopa denepanbHOW HHGOPMAIMOHHON
aZApECHON CUCTEMBI»;

- npukazoM MuHuctepctBa ¢uHaHcoB Poccuiickoii ®enepamuu ot 11
nekabpst 2014 r. Ne 1461 «OO6 ytBepxkacHUU (HOPM 3asBICHUS O MPUCBOCHUU
00BEKTY aipecalliy ajgpeca Ui aHHYJMPOBAHUU €r0 ajipeca, peuieHus: o0 oTkaze
B IPUCBOCHUU O0BEKTY aJApecalluy aJipeca Uil aHHYJIUPOBAHUH €r0 afpecar;

- npukazoM MunucrepctBa punancoB Poccuiickoit deaepanuu ot 5 HOSIOps
2015 r. Ne 171n «OO0 ytBepxkneHun llepeuHst »I€MEHTOB IUIAHUPOBOYHOM
CTPYKTYPBI, 3JIEMEHTOB yJINYHO-TOPOKHOUN CETH, DJIEMEHTOB OOBEKTOB aJpECaIliH,
TUMOB 3/aHUNl  (COOpPYXKEHUI), NOMEIICHUN, MHCHOJb3yEeMbIX B KauyeCTBE
PEKBU3HUTOB ajipeca, u [IpaBui cokpaiieHHOro HaMMEHOBaHUS aIpecO00Pa3yIoLINX
AJIIEMEHTOBY;

- mnpukazoM MunucrepctBa ¢unancoB Poccuiickori denepanuu ot 31 mapta
2016 1. Ne 37 «OO6 ytBepxkaeHun Ilopsiika BeaeHUST TOCYIapCTBEHHOTO
aZpPECHOTO PEECTPAY.

HNcuepnbiBaoimii nepevyeHb JOKYMEHTOB U CBe/IeHUIl, He00X0AMMbIX
B COOTBETCTBHHU C HOPMATHUBHBIMHU NPABOBbIMH AKTAMHU J1JISI
MPeA0CTABJICHUS MYHULIMIIAJIBHOU YCJIYITH U YCJIYT, KOTOPbIE SIBJISIIOTCH
HEe00X0AMMbIMH
U 00513aTeJIbHBIMH /ISl TIPEI0CTABJIEHUS MYHUIMIAJIbHOH yCJIYTH,
MOJIEKAIMX MPeICTABIECHUIO 3asIBUTEJIEM, CIIOCO0bI UX MOJIyYeHUsI
3asiBUTEJIEM, B TOM YHUCJ€ B JJIEKTPOHHOU (popMe, NOPAAOK UX
NpPeACTABJICHUSA

2.7.1lpenocraBiieHAE Y CIyTH OCYLIECTBIISIETCS HA OCHOBAaHMUU 3AIIOJIHEHHOIO U
IIOANKMCAHHOTO 3asBUTEIIEM 3AsIBICHUS.

dopma 3aaBieHUS yCTaHOBIIEHA npuitokenneM Ne 1 k nmpukasy Munucrepcrsa
¢unancos Poccuiickoit @eneparun ot 11 nexadps 2014 r. Ne 146n. CnpaBoyno



dopma nmaHHoro 3asBicHUs TpuBeAcHa B [lpunoxenun Ne 2 k HacTosmeMmy
Pernamenry.

2.8.B cnyuae, eciii COOCTBEHHMKaMU OOBEKTA aJpECallK SBIISIOTCS HECKOJIBKO
JIUL, 3asBJICHUE MOAMUCHIBACTCS U MOJAETCd BCEMU COOCTBEHHHMKAMU COBMECTHO
100 UX YITOJTHOMOYEHHBIM MPEACTABUTEIEM.

[Ipn mnpexncTaBneHWH 3asBICHUS MPEICTABUTEIEM 3asBUTENA K TAKOMY
3asBJICHUIO TIPUJIAracTCs JIOBEPEHHOCTh, BBIJAHHAs NPEACTABUTENIO 3asBUTEIS,
obopMIieHHAsT B TOPSAKE, MPEAYCMOTPEHHOM 3aKOHOJATEIhCTBOM Poccuiickoit
denepanum.

[Ipu mpemocTaBneHUU 3asBICHUS TPEACTABUTEIIEM 3asBUTENS B (dopme
AJIEKTPOHHOTO JOKYMEHTa K TaKOMy 3asBICHHUIO MPUIAraeTcs HaaJeKalluM
oOpa3zoMm odopmiiecHHasT JTOBEPEHHOCTh B (OpME DBIEKTPOHHOTO JIOKYMEHTa,
MNOANUCAHHOTO  JIUIIOM,  BbIJABIIMM  (TIOANKMCABIIMM)  JOBEPEHHOCTb, C
UCIIOJIb30BAHUEM YCWJICHHOW KBaJIM(PUIIMPOBAHHOW 3JIEKTPOHHOW moanucu (B
clly4ae, €clid PEeCTaBUTENb 3asBUTEIIS JEHCTBYET HA OCHOBAHUU JJOBEPEHHOCTH).

[Ipu npenocTtaBieHUM 3asBJICHUS OT MMEHU COOCTBEHHHKOB IOMEIICHUHA B
MHOT'OKBapTUPHOM oMe IIPEACTABUTEIIb TaKuX COOCTBEHHUKOB,
YIOJIHOMOYEHHBIA Ha MOJAAa4y TAaKOTO 3asBJICHUS MPUHATHIM B YCTAHOBJICHHOM
3aKoHOJaTeabCTBOM Poccuiickoit ®denepaniuu  MOPSJAKE PEIICHHEM OOIIEero
coOpaHusi yKa3aHHBIX COOCTBEHHUKOB, TaKXKe MpUilaraeT K 3asBICHUIO
COOTBETCTBYIOIIEE PELICHUE.

[Ipu mnpegocTtaBiaeHUU 3asiBICHHS OT HMMEHM UICHOB CaJ0BOJIYECKOr0 WU
OTOPOJHUYECKOTO HEKOMMEPYECKOIO TOBAPHILECTBA MPEACTABUTEIb TaKOIO
TOBApUILIECTBA, YIOJIHOMOYECHHBIM Ha IMOJayy TaKoro 3asiBICHUS MPUHATHIM
peiieHrneM oOIIero coOpaHus YJICHOB TaKOr0 TOBAPHILECTBA, TAKXKeE MpUiaraeT K
3a51BJICHUIO COOTBETCTBYIOIIEE PEILICHUE.

2.9.1lpu mnpencraBiaeHUU 3asBIICHUS KaJaCTPOBBIM HMHKEHEPOM K TaKOMY
3asBJICHUIO NIPUJIAraeTcsl KONUs JOKYMEHTA, IPEAYCMOTPEHHOrO CcTaThed 35 wiu
cratbeii 42.3 @DepepanbHoro 3akoHa or 24 wuwons 2007 r. Ne 221-®3 «O
KaJacTpOBOM  JIEATENIBHOCTH», HA OCHOBAaHUU KOTOPOTO  OCYIIECTBIISIETCS
BBINIOJIHEHUE KaJacTPOBBIX pPabOT MM KOMIUIEKCHBIX KaJacTpOBBIX padoOT B
OTHOILIEHUU  COOTBETCTBYIOLIETO OOBEKTa  HEIBUKUMOCTH,  SBIISIIOLIETOCA
00BEKTOM aJipecaliu.

2.10. 3asBieHUE pencTapisercs B popme:

- IOKyMEeHTa Ha OYMa)KHOM HOCHTEJIE TTOCPEICTBOM MTOYTOBOTO OTIPABIICHUS C
ONHUCHIO BJIOXKEHUS U YBEJOMJIEHUEM O BPYUEHUU;

- JOKyMEeHTa Ha OyMaXHOM HOCHUTEJEe TP JUYHOM OOpamlieHuu B
Y1oIHOMOYEHHBIN OpPTaH WK MHOTO(QYHKIIMOHATIbHBINA EHTP;

- DJIEKTPOHHOTI'O JOKYMEHTa C Ucnoiab3oBanueM nopraina PUAC;

- DJIEKTPOHHOTO JIOKYMEHTA C ucnoyb3oBanuem EINTY;

- BJEKTPOHHOIO JOKYMEHTA C UCIOJIb30BAHUEM PETMOHAIBHOTO OPTAJIA.

2.11. 3asdBJICHUE TMPEACTABIACTCA B  YTMOJHOMOYECHHBIA OpraH WIH
MHOTO(YHKIIMOHAILHBIHN IIEHTP M0 MECTY HAaXO0XK/IEHUs 00bEKTa aipecalliu.

3asBneHue B QopMe JOKyMEHTa Ha OyMa)KHOM HOCHUTENE MOAMUCHIBACTCS
3asIBUTENIEM.



3asBneHue B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa MOJIMUCHIBACTCS DJICKTPOHHOM
NOJMKCHIO, BUJI KOTOPOU OIpPEAENAeTCS B COOTBETCTBUU € 4acThio 2 cratbu 21.1
®denepanbHOro 3akona Ne 210-D3.

2.12. B cnywae HanpaBinenus  3asBieHus — nocpenctsom  EINTY,
pervoHanpbHoro mnoptana win nopraita DOUAC dopmupoBanue 3asBICHUS
OCYIIECTBJISIETCA TMOCPEJICTBOM 3alOJHEHUSI MHTEPAKTUBHOM (OpMBI, KOTOpas
MOXXET TakXe BKJIOYaTh B ce0d OmpocHylo ¢GopMy s OnpeneseHus
WHIUBUyaIbHOTO Habopa JOKYMEHTOB ¥ CBEIEHUW, O00S3aTeNbHBIX IS
MPEIOCTaBIICHUsT YCIyTu (fanee - MHTEpakTuBHas ¢Gopma), 6e3 HeoOXO0AUMOCTH
JOTIOJTHUTEIHHOM MTOauu 3asBJICHUS B KAaKON-TN00 MHOU (hopme.

2.13. B ciuywae mnpencraBneHus 3asBICHUS TPU JUYHOM OOpaIieHUU
3asBUTENS] WM OPEACTaBUTENS  3asBUTENA  NPEABSIBIACTCS  JIOKYMEHT,
YAOCTOBEPSIONIUA COOTBETCTBEHHO JIMYHOCTh 3asBUTENA WIM IPEACTABUTEIIA
3asBUTEIS.

Jluno, wuMeroniee TNpaBO JIEWCTBOBaTh 0€3 JOBEPEHHOCTH OT HUMEHU
IOPUUYECKOTO JIMIIA, MPEIBbSIBISAET TOKYMEHT, YOCTOBEPSIOIIMM €ro JUYHOCTh, a
NPEACTaBUTENb  IOPUIUYECKOrO  JIMIA  HPEABSBISIET  TaKXKEe  JOKYMEHT,
NOATBEPKIAIOIIUN €Tr0 MOJHOMOYHS JEHCTBOBATh OT UMEHHU 3TOTO IOPUIUYECKOTO
JIMIA, WU KOIUIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO MOANMUCHI0 PYKOBOAMUTEIS 3TOTO
IOPUUYECKOTO JIMIIA.

B ciygae HalpaBJICHUA B AIEKTPOHHON dbopme  3asBIECHUS
MPEJACTABUTEIIEM

3asiBUTENS, JACUCTBYIOIIMM OT HWMEHHM IOPUIMYECKOTO JIMIA, JOKYMEHT
NOATBEPAKAAIOIMIUA MOJHOMOYMSL 3asBUTENSl Ha [MPEJCTABICHUE HWHTEPECOB
IOPUIUIECKOTO JIMIA, JOJKEH OBITh TMOJIMCAH YCWJICHHONW KBATIM(DUIIMPOBAHHON
ANIEKTPOHHOMN MOAMNKUCHIO YIIOJTHOMOYEHHOTO JIMIA IOPUIMYECKOTO JIUIIA.

B cnyuae HaIpaBJIeHUs B AIEKTPOHHOMN dbopMm  3asBIICHUS

pe/iCTaBUTENIEM

3asBUTENS, NEUCTBYIOIIMM OT MMEHU WHAMBUAYAIBHOTO MpPEANpPUHUMATEI,
JOKYMEHT MOJTBEPKAAOIINI MOJTHOMOYMS 3asiBUTEIS] HA  MPEJCTaBICHUE

UHTEPECOB
UHAMBUYAJIBHOTO TPEANPUHUMATENS, JOJDKEH OBITh MOANMCAH YCUIEHHON
KBaJIM(PULIUPOBAHHOM IIEKTPOHHOMN HOJIHACHIO UHIAUBUYAJIBHOTO
IPEAIPUHUMATEIIS.
B ciygae HalpaBJICHUA B ANEKTPOHHON dbopme  3asBIECHUS
IIPEIACTABUTEIIEM

3asBuTENs, AOKYMEHT, MOATBEPKAAIOLIMI MOJHOMOYMS NPEICTABUTEN Ha
NpPEJCTAaBICHUE WHTEPECOB 3asBUTENS BBIJIAH HOTAPUYCOM, JOJDKEH OBIThH
HOJIIMMCAH YCUJICHHOW KBaJU(PUIIMPOBAHHONW 3JIEKTPOHHON MOIINUCHI0 HOTapuyca.

B uHbIX ciydasix nmpeacTaBiaeHUs 3asBJICHUSI B OJEKTpOHHOUW  dopme -
MOJIMTMCAHHBIA TPOCTOU 3JIEKTPOHHOU MOIITUCHIO.
2.14. [IpenocraBnenne  Yciayru OCYIIIECTBIISIETCA Ha  OCHOBAaHUU

CIIEYIOIINX JTOKYMEHTOB, OTpeAeIEHHBIX MyHKTOM 34 [IpaBuit:
a) TMpaBOyCTaHABIMBAIONINE U (WJIK) MPaBOYAOCTOBEPSIONINE TOKYMEHTHI Ha
00BeKT (00BEKTHI) aapecaluu (B ciaydae MPUCBOCHUS ajpeca 3aHuI0 (CTPOCHUIO)



I COOPYKCHHIO, B TOM WYHCIICE CTPOUTEIBCTBO KOTOPHIX HE 3aBEPIINCHO, B
cooTBeTcTBUM C ['pamocTpouTesibHbIM KOJekcoM Poccuiickont Penepauuu IJs
CTPOUTENHCTBA KOTOPHIX MOJYyUYEHUE pa3pelIeHUs] HAa CTPOUTENBCTBO HE TpeOyeTcs,
paBOyCTAHABJIMBAIOUIME U (WJIM) MPABOYAOCTOBEPSIONIME JIOKYMEHThI Ha
3eMEJIbHBIA Y4acTOK, Ha KOTOPOM PAaCIOJIOKEHBI YKAa3aHHOE 3JjaHuE (CTpOeHue),
COOPYKEHUE);

0) BbImUMCKM W3 EQUHOrO rocynapcTBEHHOIO peecTpa HEABUKUMOCTH 00
00BbeKTaX HEABMXUMOCTH, CJICJICTBUEM NPEoOpa3oBaHUs KOTOPBIX SBISETCS
oOpa3oBaHne OAHOTO W Oojee 0O0bEeKTa ajapecauuu (B ciiydyae IpeoOpa3oBaHUs
00BEKTOB HEJBMKUMOCTH C OOpa3oBaHWEM OJHOTO M 00jiee HOBBIX OOBEKTOB
agpecanuu);

B) pa3pelleHHe Ha CTPOUTEILCTBO OOBEKTa ajapecanuu (IpU TPUCBOCHUU
ajpeca CTPOSIIIIUMCSL O0OBEKTaM ajapecannu) (3a UCKIIOUYCHHEM CIIy4aceB, €Cld B
cooTBeTcTBUM C ['pamocTpouTesibHbIM KOJeKkcoM Poccuiickont Penepauuu s
CTPOUTENHCTBA UM PEKOHCTPYKIMH 37aHUsl (CTPOEHHUS), COOPY>KEHUSI TOJTyUYEeHUE
pa3pelieHus: Ha CTPOUTEILCTBO HE TpeOyeTcs) U (WJIK) MpU HAJIMYKU pa3penieHusl
Ha BBOJ| OOBEKTA aJpecalii B SKCIUTyaTallnIo;

I) CXEMa pacCloJOXKEeHUA OO0BEeKTa aJpecalldd Ha KaJacTpOBOM IUIAHE WM
KaJlaCTpOBOM KapTe COOTBETCTBYIOUIEH TeppUTOpuH (B Ccllydyae MPUCBOCHUSA
3eMEeJIbHOMY YYacTKY ajpeca);

1) BbIMCKAa #W3 EAMHOrO rocymapCcTBEHHOTO peecTpa HEABUKUMOCTH 00
0o0BEKTE HEIBMKUMOCTH, SBISIONIEMCS OOBEKTOM ajpecauud (B ciydae
MIPUCBOCHUS aipeca 0OBEKTY ajpecaryu, MOCTaBIIEHHOMY Ha KaJIaCTPOBBIN YUET);

€) pelIeHHe opraHa MECTHOTO CaMOYIPaBJICHUS O TEPEeBOJE IKUJIOTO
MOMENICHUSI B HEXWIOE TIOMEIIEHUE WM HEXKWIOTO IOMEIICHUS B IKUIIOC
noMenieHre (B clydae MPUCBOCHUS IMOMEINICHUIO ajpeca, W3MEHEHUs |
aHHYJIMPOBAHUS TAKOTO aJipeca BCJEICTBHE €ro MepPeBoia U3 KUJIOT0 MOMEIICHUS
B HEXHUJIO€ MTOMENICHUE WIJIA HEXKUIIOTO MOMEIIEHUS B KUJI0€ ITOMEIICHUE);

) aKT MPUEMOYHOU KOMHUCCHH TMPHU NEPEYCTPOMCTBE U (MJIM) MeperIaHupOBKE
MOMEIICHUS, MPUBOASIIUX K OOpa30BaHUIO OJHOTO U 0Oo0Jiee HOBBIX OOBEKTOB
aapecaruu (B ciiydae mpeoOpa3oBaHusi OOBEKTOB HEJIBMKMMOCTHU (TTOMEIIEHUN) ¢
00pa3oBaHUEM OJIHOTO M 00JIee HOBBIX OOBEKTORB apecallun);

3) BBIMCKA W3 EIHWHOrO rocyAapCTBEHHOrO peecTpa HEABMXKHUMOCTH 00

00BEKTE HEBIYKUMOCTH, KOTOPBIN CHAT C TOCYAaPCTBEHHOTO KaJacCTPOBOTO yUETa,

SIBJISTIOIIIEMCST 0OBEKTOM azpecaruu (B Ciydae AHHYJIMPOBAHUS  ajpeca
oOBeKTa  ajgpecanuu

110 OCHOBAHUSM, YKa3aHHBIM B TIOJIITYHKTE «a» myHKTa 14 [IpaBu;

M) yBeAOMIICHHE 00 OTCYTCTBUH B EMMHOM rocynapcTBEHHOM peecTpe
HEJBM)KUMOCTH  3alpallliBaeMbIX CBEICHHA TI0 OOBEKTY HEIABMKHUMOCTH,
SBIIIONIEMYCSI 00BEKTOM aapecauuu (B ciydae aHHYJMPOBAHUS
ajpeca o0beKTa  ajpecalvu Mo OCHOBAHUSAM, YKa3aHHBIM B MOAIYHKTE «a»
nyHkTta 14 IIpaBw).

2.15. JIOKyMEHTBI, MOTy4YaeMble CIEIUATUCTOM Y TIOJJHOMOUYEHHOI'O OpraHa,
OTBETCTBEHHBIM 32  MPEJOCTaBI€HHE  YCIYyrd, C  HUCIOJb30BaHUEM
MEXBEJJOMCTBEHHOT0 MH()OPMAITMOHHOTO B3aUMOJICHCTBHUSA:



- BBITIHCKA u3  EmmHOrO  rOCYymapCTBEHHOTO peecTpa Mpas Ha
HEJBUKUMOE MMYIIECTBO M CHEJIOK C HUM O TpaBax 3asBUTENsSI HA 3€MEIbHBIN
y4acTOK, Ha KOTOPOM PacCIOJIOKEH 00OBEKT aJpecalili;

-BBINKCKA u3  EguHOro  rocynapcTBEHHOTrOpeecTpa MpaB Ha
HEJBUKUMOE HMMYUIECTBO M CHEJIOK C HUM O IpaBax Ha 3[IaHUSA, COOPYKEHUS,
00BEKT HE3aBEPIIEHHOTO CTPOUTENIbCTBA, HAXOASIIUECS HA 3eMEIbHOM YYaCTKE;

- KaJacTpOBBIM NACHOPT 3JaHUs, COOPYXKEHUs, OOBEKTa HE3aBEPUICHHOTO
CTPOUTEILCTBA, TOMEIICHHS;

- KaJ;acTpoBas BHIMKICKA O 3¢MEITLHOM Y4YacTKeE;

- TPAJOCTPOUTENbHBIA IUIAaH 3€MEIBHOTO ydacTKa (B cllydae NPUCBOCHUS
azipeca CTPOSIIUMCS/PEKOHCTPYUPYEMBIM 00BEKTaM aJipecaliim);

- pa3pelieHre Ha CTPOUTEIILCTBO OOBEKTA aJpecanuu (B CIydae MPUCBOCHUS
azipeca CTPOSAIIUMCS 00BEKTaM aAPECaIINHN);

- pazpellleHHE€ Ha BBOJ OObBEKTa ajpecalud B JKCIUTyaTaluio (B ciydae
IIPUCBOEHUS a/Ipeca CTPOAILIUMCS 00bEKTaM aJpecaliin);

- KaJacTpoBasi BbIIIMCKA 00 00BEKTE HEIBMKMMOCTU, KOTOPBIA CHAT C ydeTa
(B cilyuae aHHYJIMPOBaHUs ajipeca 00bEeKTa ajpecalin);

- peluieHue YTOJIHOMOYEHHOTO OpraHa O MEpPeBOJE MUJIOrOo IMOMEIIEHUs B
HEXWJIOE TIOMEILCHHUE WIM HEXUJIOro MOMEIIEHHsS B KUJIOE MOMEIlleHUe (B ciiydae
MIPUCBOCHUS MTOMENICHUIO aJpeca, U3MEHEHHsI U aHHYJIHUPOBAaHUS TAKOro ajpeca
BCJICJICTBHE €r0 MEPEeBOJia M3 JKWJIOTO MOMEMICHUS B HEKUIIOE TOMEIICHHUE WU
HEXHUJIOTO TIOMEIICHUS B JKUJIOC TIOMENICHHE) (B CiIydae, €ClM paHee PEIICHHUE O
MIEPEBOJIC JKUJIOTO TIOMEIIICHUS B HEXKHIIIOE TIOMEIIICHUE UITH HEXHUIIOTO MIOMETIECHUS
B KUJIOC TTIOMEIICHHUE MPUHSATO);

- aKT MPUEMOYHON KOMHUCCHU TIPHU MEPEYyCTPONUCTBE U (WIJIH) TEPETUIAHUPOBKE
MOMEIICHHS, TMPUBOASIINX K OOpa30BaHUIO OJHOTO U 0Oo0jiee HOBBIX OOBEKTOB
aapecaruu (B ciiydae mpeoOpa3oBaHusi OOBEKTOB HEJBMKMMOCTH (ITOMEIIEHU) ¢
00pa3oBaHMEM OJIHOTO M 00Jiee HOBBIX OOBEKTORB aJpecallun);

- KaJacTpoBble  macmoprta  OOBEKTOB  HEJABUKUMOCTH,  CIJIEJICTBHEM
npeoOpa3oBaHUsl KOTOPBIX SBISETCS 0Opa3oBaHHE OJHOTO U 0Oojee OOBEKTa
ajpecanuu (B ciaydyae npeodpa3zoBaHusi 00bEKTOB HEABMKMMOCTH C 00pa3oBaHUEM
OJIHOTO M 00Jiee HOBBIX OOBEKTOB aipecallvn).

2.16. 3asBuTenu (NMpeACTAaBUTENIM 3asBUTENS) IPU MOJlaue 3asiBICHUS
BIIPABE MPWJIOKUTH K HEMY JIOKYMEHTHI, YKa3aHHBIC B MOJIYHKTAX «a», «B», «I)»,
«e» M «k» myHKTa 2.15 Hactosimero PernmamenTa, eciv Takue JOKYMEHTHI HE
HAXOJISATCS B PACTIOPSHKCHUH Y TIOTHOMOUYEHHOTO OpraHa, opraHa TroCyIapCTBEHHON
BJIACTH, OpraHa MECTHOTO CaMOYIpaBJieHUS JMOO  IMOJABEIOMCTBEHHBIX
TOCYJapCTBEHHBIM  OpraHaM WJIA OpraHaM MECTHOTO  CaMOYIPAaBIICHUS
OpTraHU3aLNn.

2.17. B Oymaxnom Bujae ¢dopma 3asBICHHS MOXKET OBITh IOJIy4YeHa
3asBUTENEM HEMOCPEJICTBEHHO B YTOJIHOMOYEHHOM OpraHe, a TaKXke IO
oOparieHuto 3asBUTENS BbICIAHA HA aJIpeC €ro 3JIEKTPOHHOM MOYTHI.

2.18. [Ipn mopmaue 3asBICHUS M MpPWIATaeMbIX K HEMY JOKYMEHTOB B
YOoMTHOMOYEHHBIH OpraH 3asiBUTENb NPEIbABISET OPUTHHAIBI JOKYMEHTOB MJIs
CBEPKHU.



B cnywae HanpaBnenus 3aseinenus nocpeactsom  EIY  ceemenus w3

JOKYMEHTa,  yIOCTOBEPSIOUIETO  JIMYHOCTh  3asBHUTENS,  NPEACTaBUTEIs
dbopMupyroTCI TpU TOATBEPXKACHUM YYeTHOW 3amuwcu B EgumHON cucreme
uneHtugukarmuu  u  ayreHtudukanuu  (ganee - ECHWA) w3 cocraBa

COOTBCTCTBYIOIINX JaHHBIX YKaBaHHOﬁ y‘ICTHOﬁ 3aIllMCH U MOT'YT OBITH ITPOBCPCHEI
IIyTEM HaIIPaBJICHUA 3allpoCa € HUCIIOJIb30BAHHEM CHUCTCMbI MCXKBCAOMCTBCHHOTI'O
SJICKTPOHHOT'O BBaHMOHCﬁCTBHH.

HcuepnbiBaromuii nepeyeHb JOKYMEHTOB U CBeJACHM I, HEOOXOAUMBIX
B COOTBETCTBHM ¢ HOPMATHUBHBLIMM IPABOBLIMH AKTAMM /ISl IPEAOCTABJICHUSA
MYHUIMIIAJIBHOU YCJIYI'H, KOTOPbIe HAXOAATCH B PACHOPAKEHUN
rocy1apcTBeHHbIX
OPraHoOB, OPraHOB MECTHOI'0 CAMOYIPABJICHUS U UHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHHH MYHHIMIIAJIbHBIX yCIyT

2.19. JIOKYMEHTBI, YKa3aHHbIE B MOJIYHKTAX «O», «I1», «3» U «W» IYHKTa
HACTOSAILETO Pernamenra, IIPEACTABISAIOTCS (benepanbHbBIM OpraHoM
VCIIOJIHUTEIIBHOM  BJIACTH, YIOJHOMOYEeHHBbIM IIpaButensctBoM Poccuiickoi
@enepanii HaA  OPEJOCTABICHUE CBEICHUM, colepkammxcsi B EauHoM
rOCyJJapCTBEHHOM peeCcTpe HEABMKMMOCTH, WIM ACHUCTBYIOIIMM HAa OCHOBAaHHUH
pellleHus  YKa3aHHOrO0 OpraHa IOJBEJOMCTBEHHbIM eMy  (eaepalbHbIM
TOCY/IapCTBEHHBIM OIO/PKETHBIM YUYPEKJICHUEM B TMOPAIKE MEXKBEIOMCTBEHHOTO
UH(GOPMAIMOHHOTO B3aUMOECHCTBHS 110 3a1IPOCy Y TOJIHOMOUYEHHOTO OpraHa.

YOJTHOMOYEHHBIE OpPraHbl 3alpalluBalOT JOKYMEHTBI, YKa3aHHbIE B ITYHKTE
2.15 Hacrosmero PermameHTta, B OpraHax roCyJapCTBEHHOM BIIACTH, OpraHax
MECTHOTO CaMOYIIPABJIECHUS W IOABEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHam
WM OpraHaM MECTHOTO CaMOYINPABJIEHUS OpraHu3alusix, B PacCIOpPsHKEHUU
KOTOPBIX HaXOAATCS YKa3aHHbIE TOKYMEHTHI (MX KOIHUH, CBEICHHUS, COJEPKaIIUeCcs
B HHMX), B TOM YHUCIIE MOCPEJICTBOM HAIIPABJIEHUS B IPOLECCE PETHCTPALUU
3afBJICHUSI ~ aBTOMAaTHYECKH  CPOPMHUPOBAHHBIX  3alpoOCOB B paMKax
MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

B cnywae HanpaBnenusa 3asBineHus nocpeactsom  EIY  ceemenus wu3
JOKYMEHTA,  YJIOCTOBEPSAIOLIETO  JUYHOCTH  3asBUTENS,  MPEICTABUTEIS
bopMHPYIOTCS aBTOMATUYECKU TIPHU MTOATBEPKIAeHUU yueTHoU 3anucu B ECUA u3
COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOW y4Y€THOW 3aluCcH U MOTYT OBbITh
IIPOBEPEHBI IIyTEM HAITPABIICHHUS 3aI1poca ¢ ucnoiab3oBanuem CMOB.

2.20. [Ipu pegocTaBiaeHun Y CIIyTry 3anpeniaercst TpedoBaTh OT 3assBUTEIIS:

MPEICTABICHUS] IOKYMEHTOB U MH(OPMAIIK WIIA OCYIECTBICHUS EHCTBUM,

NPEACTABICHUE WM  OCYIIECTBIEHHWE  KOTOPBIX HE  IPEIyCMOTPEHO
HOPMATUBHBIMM  NPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMH  OTHOLIEHUS,
BO3HHUKAIOLIME B CBSI3H C IPEAOCTABICHUEM Y CIIYTH;

2) mpencTaBCeHHs] JTOKYMEHTOB M WH(OpPMAIMu, KOTOPHIE B COOTBETCTBUHU C
HOPMaTHUBHBIMU IIPABOBBIMHU aKTaMu Poccuiickoi denepanuu UJIN



MYHULIMNAIbHBIMU ~ MOPABOBBIMU  aKTaMU  HAXOJATCS B PaCHOPSIKEHUU
YIOJIHOMOYEHHOTO OpraHa, TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
caMOympaBlieHUs W (WJIKM) TOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaMm u
opraHaM  MECTHOIO  CaMOYIpAaBJI€HUS  OpraHu3alMii,  Y4acTBYIOLUIUX B
MPEIOCTaBICHUN Y CIYrd, 32 MCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 @enepanbHoro 3akoHa Ne 210-D3.

3) mnpenacraBieHUsT JOKYMEHTOB M HWH(QOpPMalMHM, OTCYTCTBHE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh MpU MEPBOHAYAIHHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOJMMBIX JUIsi TPENOCTaBleHUs YCIyrH, JUOO B
NPEAOCTaBICHUU Y CIIYTH, 32 UCKIIOUYEHHUEM CIICIYIOIINX CIy4aeB:

-  UW3MCHEHHE TpeOOBaHMII HOPMATHBHBIX TPABOBBIX AaKTOB, KACAIOIIMXCS
NpEAOCTaBICHUS YCIYyrd, TMOCJI€ IEePBOHAYAIBHOM MOJauyud 3asBICHHUS O
IIPENOCTABICHUN Y CIIyTH;

- HaJW4YMe OLIMOOK B 3asIBJICHUM O MPEAOCTABICHUU YCIYTH U JIOKYMEHTaX,
MOJIAHHBIX 3asiBUTEJIEM MOCIE NMEPBOHAYAIBLHOIO OTKa3a B IMpHEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEAOCTaBICHUs Y CIYTH, JIUOO B MPENOCTaBICHUN Y CIYrU U
HE BKJIFOUEHHBIX B MPEJICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHHE CpOoKa JEHUCTBUSA JOKYMEHTOB WM H3MEHEHHE HHGPOpMaIUU
1oCJIe TMEPBOHAYAJIILHOIO OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOAMMBIX MJis
IpeaoCcTaBieHus Y Ciayry, W00 B IPEIOCTaBICHUU Y CIIYTH;

- BBISBIICHWE JIOKYMCHTAJIBHO TOATBEPKIACHHOTO (hakta (MIPU3HAKOB)
OLIMOOYHOTO

WIM TPOTUBOMPABHOTO JEeUCTBUS  (O€3MEUCTBUSI) JTODKHOCTHOTO — JIHMIIA
YOTHOMOYEHHOTO  OpraHa, pa0OTHHKAa MHOTO(PYHKIIMOHAIBHOTO  IIEHTpA,
paboTHHKA OpraHu3aIuy, MPeaycCMOTpeHHON YacThio 1.1 crathu 16 denepanpHOTO
3akoHa Ne  210-D3,

Ipy TIEPBOHAYAJIBLHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIs
IpeaoCTaBieHus: Y CIIyrd, 1100 B MPEIOCTaBICHUU Y CIYyTH, O YeEM B MUCbMEHHOM
BUJIE 3a TOJIKCHIO PYKOBOJIUTENS YTOJIHOMOYEHHOIO OpraHa, PYyKOBOAMTEIA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa TMpU [EePBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS Y CIyTrH, JUOO PYyKOBOAMTENS
OpraHu3aluu, NpeIycMOTpeHHOM YacThio 1.1 ctateu 16 deaepanbHoro 3akoHa Ne
210-®3, yBegomisieTcsi 3asBUTENIb, a TaKX€ MPUHOCATCS W3BUHEHUS 3a
J0CTaBJICHHbIE HEY100CTBA.

HcyepnbiBarouuii nepeyeHb OCHOBAHMM 1JIA 0TKa3a B IIpUeMe JOKYMEHTOB,
HEO00XOAMMBIX ISl PEI0CTABJICHUS MYHULIUIIAJIBHON YCIYTH

2.21. B nmnpueme K paccCMOTpPEHMIO JIOKYMEHTOB, HEOOXOIUMBIX JJIf
IPEIOCTAaBICHUST Y CIIyTH, MOXKET OBITh OTKA3aHO B Cllydae, €CIIU C 3asBJICHUEM
o0paTuiioch JUII0, HE YKa3aHHOe B yHKTe 1.2 HacTosmero PernamenTa.

Takke OCHOBaHMAMM JUIsI OTKa3a B INPUEME K PACCMOTPEHHIO JTOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS TOCYJapCTBEHHOM YCIIyTH, SBISIOTCS:

JOKYMEHTHI [TOaHbl B OpPraH, HEYIOJHOMOYEHHBIN Ha PEJOCTABICHHUE YCIYTH;

IPEICTABIICHUE HETIOJHOTO KOMIUIEKTA JIOKYMEHTOB;



MPE/ICTABIICHHBIE JTOKYMEHTHl yTPAaTWUIM CHJy HAa MOMEHT OOpamieHus 3a
yCIIyro (JOKYMEHT, YJOCTOBEPSIONINI JIMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIINMA
MOJIHOMOYMSI ~ TPEJCTABUTENsT  3asBUTENs, B  clydae  oOpamieHuss  3a
MPEIOCTABICHUEM YCIYTH YKa3aHHbBIM JIUIIOM);

MPEACTABICHHBIE TOKYMEHTBI COJEPkKAT MOAYUCTKA M UCIPABIEHUS TEKCTA, HE
3aBEpEHHbICE B MOPAJIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM Pocculickoit
QOenepaunu;

MIPE/ICTABJICHHBIC B AJICKTPOHHON (popMe JTOKYMEHTHI COACPIKAT MOBPEKIACHMUS,
HAJIMYKUE KOTOPBIX HE TIO3BOJISIET B IMOJTHOM O00BEME HUCIIOIH30BaTh HHGOPMAIIHIO U
CBEIECHUSI, COIEPKAIMECS B IOKYMEHTAX JIJI PEAOCTABIICHUS YCIYTH;

mojiava 3asBIICHUS O TPEIOCTABIECHUU YCIYTH W JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEIOCTABIICHUS YCIYTH B JIEKTPOHHOU (popMe, MPOM3BEICHA C HAPYIIEHUEM
YCTaHOBJICHHBIX TPEOOBAHUI;

HEecOOJII0/IEHUE YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKoHa OT 6 arpesns
2011 1. No 63-®3 «OO0 »JIEKTPOHHOM TMOANUCH» YCIOBUM TMPU3HAHUS
JNEeWCTBUTEILHOCTH YCUICHHON KBATU(UIIMPOBAHHOMN AJIEKTPOHHOM MOMKCH;

HEIOJIHOE 3al0JIHeHUE ToJiel B (popme 3ampoca, B TOM YUCIIE€ B MHTEPAKTUBHOM
dbopme Ha EINTY;

HaJu4yue MPOTUBOPEUYUBBIX CBEACHUN B 3alpOCe€ U MPUIIOKEHHBIX K HEMY
JOKYMEHTAX.

Pekomennyemas ¢Qopma pemeHus 00 OTKase B IpUEME JIOKYMEHTOB,
HEOOXOJMMBIX JJI TPEAOCTaBICHUS YCIyru, npuBeaeHa B [Ipumoxennn Ne 3 x
HacrosmeMmy Pernmamenry.

HcyepnbiBawIumi nepeveHb OCHOBAHUHU VISl IPUOCTAHOBJICHUS UM 0TKA3a
B NIPE0CTABJICHUN MYHUIUIIAIbHON YCJIYTH

2.22. OcHOBaHMi1 Il  TIPUOCTAHOBJICHUS  TPEIOCTABICHHUS  YCIYTH
3aKOHOIATENBLCTBOM Poccuiickon denepannu HE IPELYCMOTPEHO.

OcHOBaHUSIMH [JIsl OTKa3a B MPEAOCTABICHUU YCIYrd SBISIOTCS CIy4aw,
noumMeHoBaHHbIe B myHKTe 40 [IpaBun:

-C 3asBJICHHEM OOpaTHIIOCh JIMIIO0, HE yKa3aHHOE B IMyHKTe 1.2 HacTosmero
Pernamenra;

- OTBET HAa MEXBEJIOMCTBEHHBIN 3alpoC CBUACTEILCTBYET 00 OTCYTCTBUHU
JOKyMeHTa M (i) uHGOpMaluu, HEOOXOIMWMBIX MJii HPUCBOCHUS OOBEKTY
aJpecaldyd aJpeca WIM AaHHYJIUPOBAHUS €ro ajpeca, MU COOTBETCTBYIOLIUI
JIOKYMEHT He OblI MpejcTaBieH 3asBuTeNeM (MpeacTaBUTeNIeM 3asiBUTENS) IO
cOOCTBEHHOW MHUIIMATUBE;

- JIOKYMEHTBbI, 00S13aHHOCTh MO MPEJOCTABICHUIO KOTOPBIX JJIsi PUCBOCHHUS
00BEKTY ajpecaldyd ajapeca WM aHHYJIMPOBAHMS €ro ajapeca BO3JIOKEHA Ha
3asBuTens (mpeAcTaBuTeNs 3asBUTENA), BBIJAHBI C HapyUICHUEM MOPSIKA,
YCTaHOBJIEHHOT'O 3aKOHOJIaTeNIbcTBOM Poccuiickoit denepanuu, Ui OTCyTCTBYIOT;

- OTCYTCTBYIOT CJIy4aul M YCJOBHS JJsi MPHUCBOCHUS OOBEKTY ajapecanuu
ajpeca WM aHHYJUMPOBAHMS €ro ajpeca, yKa3aHHble B MyHKTax 5,8- 11 u 14 - 18
[IpaBuir.



2.23. [lepeuenb OCHOBaHMI [UIsi OTKa3a B MPEIOCTaBICHUU Y CIYTH,
ONpeNeNeHHbId  MyHKTOM 223 Hacrosimero  PermamenTa, — siBhsieTcs
MCUEPIIBIBAIOIINM.

Ilepedensb yciayr, KOTOpbIe ABJIAITCH HEOOXOAUMBIMHU U 00513aTeIbHBIMHU JIJI51
NMPeA0CTABJICHUSI MYHULIMIIAJIBHOU YCJIYIT'H, B TOM YHCJIe CBeIeHUS O
AOKYMEHTe (IOKYMEHTAaX), BbIIaBaeMOM (BbL1aBaeMbIX) OPraHU3ALUSAMHU,
YYaCTBYIOIIMMHU B MPEAOCTABJICHNH MYHUIUNIAJIBbHON YCJIYIH

2.24. Yenyru, HeoOXoauMBbIE U 00s13aTeIbHbBIC JUTISl TPEA0CTABICHUS
Ycenyru, OTCyTCTBYIOT.

IHopsaok, pasMep ¥ OCHOBAHUS B3MMAHUSA FOCYIaPCTBEHHON NONLIMHBI
WM UHOH OILIATHI, B3MMAaeMOM 32 NMPeA0CTABJIeHHEe MYHULMIIAJIbHOU
YCJIYTH

2.25. TlpenocrapieHue Y Ciayru OCyIIeCTBISECTCS OeCIIaTHO.

Iopsaok, pa3Mep 1 0OCHOBAHUA B3UMAHNS IUIATHI 32 NPeI0CTABICHHE
yCJIyT, KOTOpbI€e SIBJSIIOTCA He0OXOAMMbIMH M 00s13aTeJIbHBIMHM IS
NpeaocTaBJIeHU MYHMIMNIAJIBHON yCIyIrd, BKJI4Yast nHGopMauio

0 MeTOJUKe pacyeTa pa3Mepa TAKo MJIaThbl

2.26. Yceyru, HeoOxoaumbIe U 00s3aTebHbIC JIs TPEIOCTABICHUS
Yy, OTCyTCTBYIOT.

MakcuMaJIbHbIA CPOK OKUIAHUA B OYepeau MPH MmoJaye 3anpoca
0 NpPeI0CTABJICHUN MYHHIMIIAJIbHOM YCJIYTH M NIPU MOJYYeHHUHU pe3yJibTaTa
NMPeI0CTABJICHUS MYHHUIMIIAJIbHON YCIYIH

2.27. MakcuManpHbIi CPOK OKHMJIaHHS B OYEPEIU INPU MOJAYE 3asBICHUS U MPU
IIOJIyYE€HHUH PE3ysIbTaTa MPEIOCTABICHUS Y CIIyTH B Y IOJITHOMOYEHHOM OpraHe WIN
MHOTO(YHKIIMOHAIBHOM IIEHTPE COCTaBISET HE OoJiee 15 MUHYT.

Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTEIs1 0 MPEA0CTABICHUH
MYHUUMNAJBHON YCJAYTH, B TOM YHCJ€e B 3JIEKTPOHHOI hopme

2.28. 3asgBieHUs MOJJIEKAT PErMCTPAalUd B YIIOJIHOMOYEHHOM OpraHe He
no3aHee pabouero [HA, CIEAYIOIIEro 3a JHEM TIOCTYIJICHUS 3asBICHHUS B
YNOJIHOMOYEHHBIN OPTaH.

B ciydae HanmuuuMsg OCHOBaHMW Ui OTKa3a B IIpUEME JTOKYMEHTOB,
HEOOXOUMBIX I MPENOCTaBICHUA YCIYrM, YKa3aHHbIX B IIyHKTe 2.22
HacTosuero PerimaMeHnTa, YTIOJHOMOYEHHBIN OpraH HE IO3JHEE CIEIYIOLIEro 3a
JTHEM IIOCTYIIJIEHUS 3asIBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIs IIPEIOCTaBICHUS
VYcenyru, pabouero [Hs, HampaBiseT 3asBUTENO JHOO €ro MPEACTABUTEIIO



perierre 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOMMMBIX JUIsl TMPEAOCTABICHUS
Yenyru  no  dopme, ompenensemMol  AIMHUHUCTPATUBHBIM  PErJIAMEHTOM
Y 0JIHOMOYEHHOTO opraHa  corjacHo  TpeOOBaHUSM  TOCTAHOBJICHUS
[IpaButenncTBa Poccuiickoit deneparuu ot 16 mas 2011 1. Ne 373 «O pazpaboTke
U YTBEPKJICHUH aJIMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOJIHEHUS FOCYJapCTBEHHBIX
GyHKUMNA ¥ aIMAHUCTPATUBHBIX PETJIAMEHTOB MPEOCTABICHUS FOCYJapCTBEHHBIX
YCIIyT».

TpeGoBaHus K NOMeLIEHUSIM, B KOTOPBIX PEA0CTABJISIETCH MYHUIUNIAJIbHAS
yeayra

2.29. MecrtononoxeHue  aIMUHHUCTPATHBHBIX  3JaHUW, B  KOTOPBIX
OCYLIECTBJISIETCS NpHUEeM 3asiBICHUHM W JIOKYMEHTOB, HEOOXOJUMBIX JJif
NPENOCTaBIEHNs Y CIIYyTH, a TAK)KE BblJadya pe3yJbTaTOB MPENOCTABICHUS Y CIIYTH,
JOJDKHO o0OecreyuBaTh yAOOCTBO MMl TpaKAaH C TOYKH 3PEHMS MEIIEXOTHOM
JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOTO TPAHCIOPTA.

B citydae, ecnu uMeeTcss BO3MOKHOCTh OpPraHU3alMK CTOSIHKH (ITAPKOBKHU) BO3JIE
31aHusd (CTPOEHHsA), B KOTOPOM pa3MEIICHO ITOMEIICHUE IpUEMa W BbIIAYU
JIOKyMEHTOB, =~ OpPraHU30BBIBAETCS  CTOSIHKAa  (MapKOBKa)  JUIsl  JIMYHOIO
aBTOMOOUJILHOTO  TpaHcmopTa  3asBUTENed. 3a  MOJb30BAHUE  CTOSHKOM
(mapkoBKOI) ¢ 3asiBUTENEH TJ1aTa HE B3UMAETCS.

JInsi MapKOBKM CHELUAIBHBIX aBTOTPAHCHOPTHBIX CPEACTB HHBAIHWJIOB Ha
cTosiHke (mapkoBke) Bbiaensiercst He MeHee 10% mect (HO He MeHee OHOTO MecTa)
JUis OecTIaTHOW MapKOBKHM TPAHCIIOPTHBIX CPEICTB, YIPABISEMbIX HHBAUAAMH I,
II rpynm, a taxxke wHBamuaamu III rpynmel B mopsiake, yCTaHOBIEHHOM
[IpaButensctBOM  Poccuiickon  ®denepanmu, W TPAHCIOPTHBIX  CPEJNCTB,
NEePeBO3AIIMX TAKUX UHBAIUIOB U (WJIN) A€TEi- UHBAIUIOB.

B nensix obecnieuenust 6ecipensiTCTBEHHOIO JA0CTyna 3asBUTENIEH, B TOM YHCIIE
NEPEABUTAOIINXCS HA MHBAJIMIHBIX KOJISICKAX, BXOJ B 3/IaHHE U IOMEILIEHUS, B
KOTOPBIX TPEIOCTaBisieTcss Yciyra, OOOpyAyeTcs MaHIyCcaMH, MOPYYHSIMH,
TaKTUJIbHBIMU (KOHTPACTHBIMH ) OPEAYNPEXIAOMMMI  3JIEMEHTAMHU,
WHBIMU CIICIIUATbHBIMU

PUCTIOCOOJICHUSIMU, MO3BOJISIOIIMMHI 00ECTICUUTh OECIIPENSITCTBEHHBIN TOCTYI
U NIEPEIBUKEHUE MHBAIIMJIOB, B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi
denepanuu 0 COLMANBHON 3alUTE UHBAIUAOB.

[lenTpanpHbli BXOJ B 3/aHUE YIIOJIHOMOYEHHOTO OpraHa JOJDKeH ObITh
obopynmoBaH  WHGOpPMAIIMOHHOW  TAaONMYKOW  (BBIBECKOHM),  cojaepiKamein
CIIeIYIONTYI0 WH()OPMAITHIO:

- HAaMMEHOBAaHUE;

- MECTO HAaXOXIECHUS U aJIpec;

- peXuM paboThl;



- rpaduk npuema;

- HOMepa TeJae(pOHOB ISl CIIPABOK.

[TomenieHus, B KOTOPBIX MPENOCTABISIETCS Y CIIyra, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUIEMHUOJIOTMYECKUM IIPABUIIAM U HOPMATHUBAM.

Ilomemienusi, B KOTOPBIX IPEAOCTABISAETCS Y CiIyra, OCHAIAlOTCS:

- IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMMU MOKAPOTYIICHUS;

- CHUCTEMOM OITOBEIICHNS O BOSHUKHOBEHUH YPE3BbIYalHOM CUTYAlLlNH;
- CpEACTBAaMH OKa3aHUs IEPBOM MEAULIMHCKON TOMOIIY;

- TyaJICTHBIMA KOMHATaMH JUJIsl [IOCETUTEIIEN.

3an oxxuaanus 3asBUTENEH 000PYAYETCS CTYIbsIMHU, CKAMbsIMHU, KOJIMYECTBO
KOTOPBIX OIpPENEIAETCS UCXO01 U3 (PAKTUUECKON HArpy3Ku U BO3MOXKHOCTEH /1151
UX pa3MeUIeHHs] B TOMEIICHNH, a TaKKe HH(OPMALIMOHHBIMU CTEHIaMHU.

TexcTpl MaTEepUaIoOB, pa3MENICHHBIX Ha THPOPMAITMOHHOM CTEH/IE, I€YaTatoTCs
yIOOHBIM ISl UTeHUs mpudToM, 6€3 UCIpaBlIeHUH, C BbIIeIEHHEM Hanboiee
BaXXHBIX MECT MOJTY>KUPHBIM HIPU(TOM.

MecTa 17151 3a110JIHEHUS 3asBJICHUN 000PYAyIOTCSl CTYJIbSIMU, CTOJIAMU
(croiikamn), O1aHKaMM 3asiBJIEHHUM, TUCbMEHHBIMU TPUHAJIEKHOCTSIMHU.

Mecta npuema 3asBuresneil 000pyayroTcs HHPOpMaMOHHBIMU TaOJINYKaMU
(BBIBECKAMHU ) C YKA3aHUEM:

- HOMepa KabuHeTa M HAUMEHOBAHUS OTJEINa;

- (amunuu, UMEHU U OTYECTBA (MTOCIIEAHEE - TPU HATUYUH), TOIHKHOCTH
OTBETCTBEHHOTO JIMLIA 34 IPUEM JOKYMEHTOB;

- rpaduka npuemMa 3asiBUTEIECH.

Pabouee MecTO Kax10ro OTBETCTBEHHOT'O JIMLA 32 IPUEM JJOKYMEHTOB JIOJIKHO
OBITh 000PYI0BAHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYIIA K
HEOO0XOUMBIM MH(OPMALIMOHHBIM 0a3aM JIaHHBIX, [IEYaTAIOLUIMM YCTPONCTBOM
(MpUHTEPOM) U KONHUPYIOLIUM YCTPOMCTBOM.

JInno, OTBETCTBEHHOE 3a ITPUEM TOKYMEHTOB, IOJIKHO UMETh HACTOJIBHYIO
TaOJIMYKY € yKa3aHueM (paMuJINK, UMEHH, OTYeCTBa (TIOCTIEIHEE - IPU HATUYHH) U
JOJDKHOCTH.

ITpu npenocTaBneHun Y ciyru HHBaJIMAaM 00€CIIeUnBaOTC:

- BO3MOJKHOCTb OECHPEINATCTBEHHOI'O JIOCTyIa K O0OBEKTY (3aHUIO,
IIOMEILEHUIO), B KOTOPOM MPEJOCTaBIsAETCS Y CIIyra;

- BO3MOXHOCTb CAMOCTOSITEJIBHOTO MEPENABUKEHNS 10 TEPPUTOPHH, HA
KOTOPOM paCIOJIOKEHBI 3aHUs U IIOMEIIEHUS, B KOTOPBIX NPEIOCTABIIAECTCS
VYcnyra, a Takke BX0/1a B Takue 0OBEKTHI U BBIXO/1A U3 HUX, ITOCAJIKH B
TPaHCIIOPTHOE CPEICTBO U BBICAJIKU U3 HErO, B TOM YHCJIE C UCIIOJIb30BAHUE
Kpecia-KOJISCKH;



- COIPOBOXKJICHHE MHBAINJIOB, UMEIOIIUX CTOMKHE pacCTPOMUCTBA (PYHKIUH
3pEHHUS U CAMOCTOSITEIIBHOTO NEPEABUKECHUS;

- HaJUIeXallee pa3MelleHrne 000pyJ0BaHMs U HOCUTENEH HHpopmanuu,
HEOOXOUMBIX J1JIs1 0O0ecieueHus1 OeCIpEensITCTBEHHOIO JOCTYIa HHBAJUAOB K
31aHUAM U ITIOMEILECHMAM, B KOTOPBIX MPEIOCTABIIIETCS Y CIyra, U K Y CiIyre ¢
Y4E€TOM OTPAaHUYEHHUN UX KU3HEAEATEIbHOCTH,

- nyOnmupoBaHHE HEOOXOAMMOM JJIsi MHBAIHUIOB 3BYKOBOM U 3pUTEIIbHOM
uHbOpMaIlnK, a TAaK)Ke HAANKUCEH, 3HAKOB M MHOM TEKCTOBOM U rpaduiecKon
MH(pOpMaIlMU 3HaKAMH, BBIIIOJIHEHHBIMU peIbe(HO-TOUECUHBIM HIpudTOM bpaiins;

- JIOIYCK CypJIOIIEPEBOAUMKA U TU(IOCYPAOIIEPEBOTUMKA;

- JIOIYCK COOAKU-NPOBOJHUKA ITPU HAJTMYUU JOKYMEHTA, IOATBEPHKAAIOIIETO
ee CreruaibHOe 00ydeHHUE, Ha OOBEKTHI (3aHMS, TOMEIIEHHUS ), B KOTOPHIX
IIpeoCTaBIsAeTCs Y CIIyra,;

- OKa3aHHWe MHBAJIUIAM ITOMOILHU B IPEOA0JICHUN OapbepoB, MEIIAOIINX
IIOJIYYEHHIO UMH Y CIIyTY HapaBHE C IPYTUMHU JIMLAMU.

Iloka3zaTe/n JOCTYNMHOCTH M KA4eCTBA MyYHHMUIMIIAJIbHOMN YCIyTH

2.30. OCHOBHBIMH TIOKAa3aTEIAMHU JOCTYMHOCTU MPEIOCTABICHUS Y CIYTH
SIBJISIFOTCSL:

- HaJWYHMe TOJIHOM M TMOHATHOW HMH(OpPMALMU O TOPSAKE, CPOKaX U XOJe
IpeIoCTaBlIeHUsT YCIyrd B HUHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX
oOmiero mojbp30BaHus (B TOM umcie B cetu «VHTepHET»), cpeAcTBax MaccoBOU
uHpopmaruu;

- BO3MOXHOCTbH IMOJYYECHHUS 3asBUTEJIEM YBEIOMJIEHUW O MPEIOCTABICHUU
Ycenyru ¢ nomoupto EINIY nnm pernonansHOro noprana;

- BO3MOXHOCTh MOJYy4Y€HUsS] UHPOPMALIUU O XOJE NPEIOCTaBICHUS Y CIyTH, B
TOM  4YHMCJI€ C  HCIOJIb30BaHHEM  HMH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH.

2.31. OCHOBHBIMM  TOKa3aTeJIMM KayecTBa MPEJOCTABICHUS Y CIyru
SABJISIFOTCSL:

- CBOEBPEMEHHOCTbH MPEAOCTABIEHUS Y CIYTH B COOTBETCTBUU CO CTaHAAPTOM
€€ IPEAOCTABJIEHUS, ONIPEACICHHBIM HACTOSIIUM PernmamMenTom;

-  MHMHUMAJIbHO BO3MOYKHO€ KOJMYECTBO B3aUMOACHCTBUIM TpakJIaHUHA C
JOJKHOCTHBIMH JIUIIAMU, YYACTBYIOIIMMHU B IIPEOCTABICHUN Y CIYTH;

- orcyrcTBUE€ OOOCHOBaHHBIX kamo® Ha  geiictBus  (Oe3meiicTBue)
COTPYJIHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIIECHUE K 3asiBUTEIISIM;

- OTCYTCTBHE€  HApyUIEHUWW  YCTAaHOBJEHHBIX CpPOKOB B  Ipolecce
NPENOCTaBIEHUS Y CIIyTH;



- OTCYTCTBHUE 3asBIICHUN 00 OCTIApUBAHUU PEIICHUM, TeHCTBUIA (0e31eiCTBI)
YOJIHOMOYEHHOTO0 OpraHa, MHOTO(YHKIIMOHAIBHOTO LEHTPA, €ro JOHKHOCTHBIX
JUI 1 paOOTHUKOB, IPUHUMAEMBIX (COBEPILIEHHBIX) MPU MPEJOCTABICHUH Y CIIYTH,
[0 WUTOTaM PACCMOTPEHHS KOTOPBIX BBIHECEHBI PEIICHHS 00 YIOBJIETBOPEHUU
(4aCTUYHOM YIOBIIETBOPEHUN ) TpeOOBaHUI 3asgBUTENEH.

HHble TpeOoOBaHNS, B TOM YHCJIe YYUTHIBAKOIIHNE 0COOCHHOCTH
NpeaoCTABJICeHUA MYHMIMIIAJBHON YCIYTd B MHOTO()YHKIIMOHAJIBHBIX
LHEHTPax, 0COOCHHOCTH NMPEAOCTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH 1O
IKCTEPPUTOPHATBHOMY NPUHLIMITY H 0COOCHHOCTH IPeI0CTABICHUA
MYHULMNAJBHON YCJIYTH B JJIEKTPOHHOU (popme

2.32. [IpenocraBieHne VYcCiIyrn 10 3KCTEPPUTOPHAIIBHOMY IPUHLHAILY
OCYIIECTBIISIETCS. B 4YacTh OOECMEUYeHHs] BO3MOXKHOCTH TMOJA4M 3asBICHUNA U
IIOJIyYEHHsI  pe3yibTaTra mpenocraBieHus Yciuayru nocpeactsom  EIIIY,
pernoHanbHOro noprania u nopraia PUAC.

2.33. 3asBuTenssM ~ oOecnevyMBaeTcs  BO3MOXKHOCTh  MPEACTABIICHUS
3adBJICHUS W TMpPWIAraeéMblX JOKYMEHTOB, a TakKe IIOJIy4eHUs pe3ysbTara
IpEeNOCTaBleHUsT YCIyrd B DJJIEKTPOHHOM ¢opMe (B QopMe 3IEKTPOHHBIX
JIOKYMEHTOB).

2.34. DJIEKTPOHHBIC IOKYMEHTHI MPEJICTABISAIOTCS B CASAYIONUX hopMaTax:

a) xml - 17 popMann30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - g JOKYMEHTOB C TEKCTOBBIM COJIEpKAHHUEM, HE
BKJIFOHAIOIIUM (HOPMYJIBI (32 UCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOJIITYHKTE
«B» HACTOSILIETO MYHKTA);

B) xls, xIsx, ods - 1711 JOKYMEHTOB, COACPIKAITUX PACUETHI;

r) pdf, jpg, jpeg - nas JOKYMEHTOB C TEKCTOBBIM COJIEP)KAaHHEM, B TOM UYHCIIE
BKJIFOUAOIMX (opmynbl U (Win) rpapuueckre U300pakeHus (3a HUCKIIOUYCHHEM
JOKYMEHTOB, YKa3aHHBIX B IMOJANYHKTE «B» HACTOSIIETO0 IyHKTa), a TaKXe
JIOKYMEHTOB C TpaQUueCcKUM COICPKAHUEM.

JomyckaeTcsi pOpMUPOBAHUE 3JEKTPOHHOTO JOKYMEHTA IMyTEM CKaHHUPOBAHUS
HEIMOCPEJICTBEHHO C OpWUrvMHajga JOKyMeHTa (UCIOJb30BaHHUE KOMUH HE
JIOIYCKAeTCs1), KOTOPOE OCYIIECTBIISIETCSI C COXPAHEHUEM OPHEHTALIMM OpUTHHAJIA
nokyMeHTta B paspemenun 300 - 500 dpi (macmTab 1:1) ¢ ucmonb3oBaHuEM
CJIEIYIOLIUX PEKUMOB:

- «4epHO-0enbIily (Ipu OTCYTCTBUU B IOKYMEHTE rpadUuecKux n300pakeHH
U (MJIM) [IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Ipu HAIMYUH B JOKYMEHTE rpaduyecKkux n300pakeHuH,
OTJIMYHBIX OT LIBETHOTO TpaduvyecKoro n300pakeHus);

- (IBETHOW» WM «PEeXKHUM TIOJHOW IBeTOomepenaun» (Ipu HAIMYAU B
JOKYMEHTE I[BETHBIX rpapuuecKux N300pakeHuii J100 [IBETHOTO TEKCTA);

- C COXpaHEHHEM BCEX AyTEHTHMYHBIX IPU3HAKOB MOJJIMHHOCTH, & UMEHHO:
rpaduueckoil moAnucH Juila, NeyaTu, yrioBOoro mramMia OJaHKa;



KomnuectBo (aitioB AOMKHO COOTBETCTBOBATh KOJMWYECTBY JOKYMEHTOB,
KaX/IbIi U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (WJIM) TpapuuecKyr0 HH(OPMAIHIO.

DJEeKTPOHHBIE JOKYMEHTHI TOJKHBI 00€CIIeUnBaTh:

- BO3MOXXHOCTb HWJCHTU(UIUPOBATH JOKYMEHT M KOJIMYECTBO JIMCTOB B
JTOKYMEHTE;

- JUId JOKYMEHTOB, COJEpXAIUX CTPYKTYPUPOBAHHBIC MO YACTSIM, TJIaBam,
paszenam (mojpaszzienaM) JaHHbIE M 3aKJIaJKd, 00ECHeuMBaIOIMe MEPEXObl IO
OTJIABJICHUIO U (MJIM) K COAEPKAIMMCS B TEKCTE PUCYHKaM U TaOJIUIaM.

JIOKyMeHTBI, MoAJiexaliue npeacTtaBieHuio B ¢opmartax xls, xIsx umm ods,
(bopMupyIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

III. Cocras, noc/1e0BATEJILHOCTh U CPOKH BbINOJTHEHUSA
aJIMMHUCTPATUBHBLIX NPOUeAYP (HeiicTBHIA), TPeOOBAHMS K MOPSAKY HUX
BbIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
NMPoUEeAYP B 3JIEKTPOHHOU popme

HcyepnbiBaomuii nepeyeHb aAMUHUCTPATUBHBIX MPoLe1yp

3.1.IlpenocraBnenue Y ciayru BKIOYAET B ce0s CISAYIONMINE
aAMUHHACTPATUBHBIE IPOLIEAYPHI:

YCTaHOBJICHHE TUYHOCTU 3asiBUTENS (IIpeICTaBUTENA 3asBUTEIIS);

perucrpanus 3asBICHUS;

pOBEpKa KOMIUIEKTHOCTH IOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEIOCTaBICHUS
Ycnyru;

MOJIyYEHHUE CBEAECHUN MMOCPEACTBOM E€IMHOW CUCTEMBI MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3auMo/iericTrus (qanee - CMOB);

paccMOTpeHHEe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIICHUS Y CIIyTH;

IIPUHATHE PELICHHS IO PE3yJIbTaTaM OKa3aHus Y CIIyIH;

BHECEHUE PE3YJIbTaTa OKa3aHUsl Y CIIYTM B TOCYIApCTBEHHBIN aPECHBIN peecTp,
BEJICHUE KOTOPOT'O OCYLIECTBIIAETCS B AJIEKTPOHHOM BUJE;

BbIJIa4ya pPe3yJIbTaTa OKa3aHus Y CIIyTH.

IlepeyeHb aAMMHUCTPATHBHBIX MpoUeayp (AeCTBUIT) MPH NMPEAO0CTABJIECHUHN
MYHULMNAJBHON YCJAYTH YCJIYT B JJIEKTPOHHOU (popme

3.2Ilpu mnpegocraBieHMM YCIyTd B JJCKTPOHHOW ¢opMe 3asBUTEINIO
o0ecrneynBaeTcst BO3MOXHOCTB!

- MOJy4YeHHs] HHPOPMAIIMH O MOPSAKE U CPOKaX MPEIOCTaBICHUS Y CIIyTH;

- (opmupoBaHus 3asBIE€HHA B (QOpME DIEKTPOHHOTO JOKYMEHTa C
UCIOJIb30BaHUEM MHTepakTuBHbIX (hopm EIIY, pernonansHo noprana u noprania
OUAC, ¢ mpuioxkeHueM K HeMy JOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTaBICHUS
VYenyru, B 251IeKTpoHHOM dopme (B hopMe AIEKTPOHHBIX IOKYMEHTOB);

- TOpuemMa U perucTpauudyd YNOJIHOMOYEHHBIM OpPraHOM 3asiBIICHUS WU
PUIIAraeMbIX TOKYMEHTOB,;

- moyiyueHuss 3agButeneM  (NpEACTaBUTENEM  3asBUTENs)  Pe3yJbTara
peoCcTaBlIeHUsl Y ClIyru B (OpMe JIEKTPOHHOTO JOKYMEHTA;



- TIOJIyYCHHS CBEJCHUH O X0JI€ PACCMOTPCHUS 3asIBJICHUS;

- OCYIIECTBJICHHS OIEHKU KaueCTBa MPEJOCTaBICHUS Y CIyTH;

- nocyneOHoe (BHecyleOHOe) oOKalloBaHME pEIICHUH ¢ JACHCTBHIM
(6e3nelicTBusl) YIOJIHOMOYEHHOTO opraHa JjuOo JelcTBus (Oe3aeiicTBue)
JOJKHOCTHBIX JIMI Y TTOJITHOMOYEHHOTO OpraHa, MPe0CTaBISIONIeTo Y CIIyTy, T100
MYHHUIIUIIAJIFHOTO CITYXKAIIIEeTo.

IHopsiok ocyliecTBICHUS AAMUHUCTPATUBHBIX NPOUEAYP (AelCTBHI)
B JJIEKTPOHHOH (popme

3.3.@opMUpOBaHUE 3ASBICHUS OCYLIECTBISETCS IOCPEICTBOM 3alOJIHEHUS
ANIEKTPOHHON (opmbl 3asBieHust nocpeiactsoM EIN'Y, permonansHOro mopraina
wi nopraia PUAC 6e3 HeoOX0AUMOCTH JOMOJHUTEIBLHON MOIauu 3asiBJICHUS B
Kakoh-1100 uHOM popme.

dopMaTHO-JIorHuecKas poBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYIIECTBIISIETCS TIOCIE 3aN0JIHeHUs 3asiBUTEIEM KaXKI0T0 U3 MOJIeH 3JIEKTPOHHOU
(bopMBbl 3asIBICHHUS.

[Ipy BBIABICHHMH HEKOPPEKTHO 3alOIHEHHOTO TIOJSI AJICKTPOHHON (POPMBI
3asBIICHUS 3asBUTENh YBEIOMIIETCS O XapaKTepe BBISIBICHHOW OIMUOKA U
NOpSAZKE €€ yCTpaHeHHWs] TOCPEICTBOM  HMH(POPMAIMOHHOTO  COOOIEHUs
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (popMe 3asBICHHUS.

[Tpu hopMupoBaHuY 3asiBICHUS 3asIBUTEIIO 00CCIICUNBACTCS:

a) BO3MOXHOCTb COXPAHEHHUS 3asBJICHUS U MHBIX JOKYMEHTOB, YKAa3aHHbBIX B
nyHkTax 2.15 wHacrosmero Periamenta, HEOOXOMMMBIX MJIsi TPEIOCTABICHUS
Ycnyru;

0) BO3MOXXHOCTH Me4YaTH Ha OyMa)KHOM HOCHTEJIC KOIUH DJIEKTPOHHOU (HOPMBI
3asBJICHUSI M HWHBIX JOKYMEHTOB, YyKa3aHHbIX B MyHKTax 2.15 HacTodiero
PernamenTa, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS Y CIIYTH;

B) COXpaHEHHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAUCHUI
B JII000M MOMEHT MO EJaHWI0 3asBUTENsS, B TOM YMCIE NPU BO3HUKHOBEHUU
ommOOK BBOJIa W BO3BpaTe HJisi MOBTOPHOTO BBOJIa 3HAYCHHH B JIICKTPOHHYIO
dbopMy 3asBICHHUS,

T) 3aloJIHEHWE TOJieH SJIEKTPOHHOUW (OPMBI 3asBIICHHUS 10 Havala BBOJA
CBEJICHUI 3asiBUTEJIEM C UCIIOJIb30BAaHUEM CBEJEHUH, pasmelieHHblx B ECHUA, n
cBenmennii, onmybOnukoBanHbix Ha EII'Y, B wacTu, kacaromieiicsi CBEICHUI,
orcyrctBytomiux B ECUA (mpu 3amonHeHuu (Qopmbl 3asBICHHS MOCPEACTBOM
EIITY);

J1) BO3MOKHOCTb BEPHYTHCA Ha JIO0OM M3 3TAroB 3alOJHEHUS AJIEKTPOHHON
dbopMbI 3asBiIeHUs 0€3 MOTepU paHee BBEJIESHHON HH(pOpMAITUH;

€) BO3MOXHOCTh JOCTyna 3asiBUTEJNA K 3asABJICHUSIM, MOJAHHBIM UM paHee B
TEYEHUE HE MEHee, 4YeM OJHOr0 Troja, a TakXKe 3asBICHHUSIM, YaCTUYHO
c(hOopMUPOBAHHBIM B TEUEHUE HE MEHEE, UeM 3 Mecsilia Ha MOMEHT (hOpMHUPOBAHUS
TEKyIero 3asBJICHUS (YEpHOBUKAM 3asBJICHHM) (MpH 3aMojJHEHUH (OPMBI
3asBieHus nocpeactsom EINTY).



ChopmupoBaHHOE ¥ TIOANMHMCAHHOE 3asBIICHUE W WHBIC JIOKYMEHTHI,
HEO0OXOAUMBIE ISl IPEAOCTABIICHUS Y CITyTH, HANIPABISIOTCA B Y TOJITHOMOYEHHBIN
OpraH B AJICKTPOHHOU (opMme.

3.4.Y10JIHOMOYEHHBIN OpraH oOecrneuyrnBaeT B CPOK HE Mo3aHee padovero AHs,
CIEAYIOUIETO 3a JHEM IOCTYIUIEHUS 3asBJICHUS, a B CIy4dae €ro NOCTYIUICHUS B
HepabouUMil WM TPa3IHUYHBIA JIEHb, - B CJICAYIONIUN 3a HUM TMEPBBIM pabouunii
JICHb:

a) TpHEM JOKYMEHTOB, HEOOXOAWMBIX [JIi TPEJOCTABICHHUS YCIyrd, H
HaIpaBJIeHUE 3assBUTEIIO SJIEKTPOHHOTO COOOIICHUS O TMTOCTYIICHUN 3asIBJICHMUS;

0) perucTpanuio 3asBJICHUS W HamNpaBlIeHWE 3asBUTEIIO0 YBEIOMIICHUS O
perucTpanuu 3asBicHUs 00 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX

IS Y CITYTH.

3.5.3asgBuTENt0 B KayecTBE  pe3yJibTara  OPENOCTaBICHUS Y CIyIH
oOecrnieunBaeTCs BO3MOXKHOCTD MOJIYUYEHHS IOKYMEHTA: - B dopme
AJIEKTPOHHOI'O JTOKYMEHTa, IOANHUCAHHOIO YCHUJIEHHOW KBaIU(PUIMPOBAHHON
3JIEKTPOHHOMN HOJIITUCHIO YIIOJTHOMOYEHHOTO JOJHKHOCTHOTO aMLa

YTOJIHOMOYEHHOTO OpraHa, HampaBJIEHHOTO 3asBUTENO mnocpeacrsoM EIITY,
pernonanpHoOro noprana u noprana ®UAC;

- B BuAe OyMaXHOrO JIOKYMEHTa, TIOJTBEpPKAAIOUIET0  COJEp KaHHE
AIEKTPOHHOTO JIOKYMEHTa, KOTOPBIM 3asBUTENIb NOJY4YaeT IPU JINYHOM
oOpareHuu.

3.6.0neHKka KayecTBa  MPEJOCTABICHUS  YCIYTHM  OCYIIECTBISIETCS B
cooTBeTcTBUH C [IpaBunamu oneHkH rpaxaaHaMu 3(G(HEKTUBHOCTH AESITEIbHOCTH
PYKOBOJIUTENEH  TEPPUTOPUAIBHBIX  OpPraHOB denepanbHBIX  OPraHoOB
VCITOJIHUTENIbHOM BJIACTH (MX CTPYKTYPHBIX MOAPA3/EJICHUI) C YYETOM KayecTBa
IIPEIOCTABIIEHUS UMH F'OCYJaPCTBEHHBIX YCIIYT, a TAKXKE IPUMEHEHUS PE3YJIbTaTOB
YKa3aHHOW OLIEHKM KAaK OCHOBAaHUS I NPHUHATHS PEUIEHUH O JIOCPOYHOM
NPEKPALICHUN  HUCIIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOAUTEISIMA  CBOMX
JOJDKHOCTHBIX 00S13aHHOCTEH, YTBEpKACHHBIMU MOCTaHOBIeHUEM [IpaBuTenscTBa
Poccuiickoit @enepanuu ot 12 nexadbpst 2012 r. Ne 1284.

Pe3ynbTaThl  OIEHKM  KadyecTBa  OKa3aHUs  YCIyrM  [EpelalTcsi B
aBTOMATU3UPOBaHHYI  uH(popmamuoHHyro  cucremy  «HHbopmanmoHHO-
aHaJUTUYECKasi CUCTEMAa MOHUTOPHUHIA KAYECTBA FOCYIAPCTBEHHBIX YCIYT».

3.7.3asButento oOecreunBaeTcs BO3MOXHOCTh HAIpaBICHUS KaloObl Ha
pemieHusi, AeiicTBusa (Oe3meicTBre) YTOIHOMOYEHHOTO OpraHa, JOJIKHOCTHOTO
auia  YIOJIHOMOYEHHOTO oOpraHa Ju00 MYHMIMIIAIBHOTO —CIYXAallero B
cootBeTcTBUM cO craThel 11.2 denepanbHoro 3akona Ne 210-d3 u B mopsake,
YCTaHOBJICHHOM IocTaHoBieHreM IIpaBurensctBa Poccuniickoit ®enepanuu ot 20
HOs1Opst 2012 1. Ne 1198 «O ¢enepanpHoil rocyaapcTBeHHOM HMH(OPMALMOHHON
cucteme, odbecrieurBaroIIeil mporecc 10cyaeoHoro, (BHECY1e0HOTO) 00KaIoBaHuUs
pemieHnid W JeWcTBUM (Oe3ACHCTBHSI), COBEPIIECHHBIX IIPU MPEIOCTABICHUU
rOCYJapCTBEHHBIX U MYHULIUTIIAIBHBIX YCIYT».

HOpﬂIlOK HCIIPABJICHUA JONMYIINCHHBIX OIICYAaTOK H OIHOOK B BbIJaHHBIX
B pe3yJjibTaTe NPEeaAoCTaABJICHUA MyHHHHHaHLHOﬁ YCIYId JOKYMEHTaXxX



3.8.B ciyuyae oOHapy»KeHHUs yIOJTHOMOYEHHBIM OPTaHOM OIEYaTOK U OUIMOOK B
BBIJJAHHBIX B PE3yJbTaTe€ MPEAOCTABICHUA YCIYIM JIOKYMEHTOB, OpTraH,
YIOJIHOMOYEHHBIA Ha OKA3aHUE YCIYI'M W HM3JABIIMA aKT, BHOCUT U3MECHEHHUE B
BBILICYKA3aHHbBIN JOKYMEHT.

B cnyuae oOHapyxeHus 3asBUTENEM JOMYIICHHBIX B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTABIIEHUS YCIYTU JOKYMEHTOB OMEYaTOK U OUIMOOK 3asiBUTEIb HAMPABIISET
B YIOJHOMOYCHHBI OpraH MHCbMEHHOE 3asBJICHUE B MPOW3BOJIBHOW (opme ¢
yKazaHueM uH(pOpMAllMd O BHOCHMBIX HW3MEHEHHUSX, C 00O0CHOBaHUEM
HEOOXOJMMOCTA BHECEHHS Takux u3MeHeHui. K mNHChbMEHHOMY 3asiBJICHUIO
MPWIATaloTCS  JOKYMEHTHI, OOOCHOBBIBAIOIIME HEOOXOAMMOCTh BHOCHUMBIX
W3MEHEHUN.

3asiBIeHME TI0 BHECEHMI0O HW3MEHEHHMII B BbIJJAHHBIE B  peE3yJIbTaTe
NPEAOCTABIEHNA YCIYTM JOKYMEHTBHI TMOJJIEKUT PETUCTpAlUd B JEHb €ro
MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH.

YIOJTHOMOYEHHBIN OpraH OCYLIECTBIISIET IMPOBEPKY IMOCTYIMBILETO 3asBJICHUS
Ha COOTBETCTBHE TPEOOBAHUSAM K COJEPNKAHUIO 3asBICHUS M HAMpaBIsAET
3aBUTENII0 PEIICHHE O BHECEHMM H3MEHEHUN B BbIJAHHBIE B pE3yJIbTATE
NPEIOCTaBIICHUsl YCIAYTM JIOKYMEHThl JHOO0 penieHue 00 OTKaze BHECEHUs
M3MEHEHUI B YKa3aHHbIE JOKYMEHTBI B CPOK, YCTAHOBJIEHHBIN 3aKOHOAATEIBCTBOM
Poccuiickon ®eneparnumn.

IV. ®opMbl KOHTPOJIA 32 UCIIOJTHEHHEM AIMUHUCTPATHBHOI0 perjiaMeHTa

IHopsimok ocyecTBICHUS TEKYIIEro KOHTPOJIS 32 COOJIIOIeHUEM H
HCMOJIHEHHEM OTBETCTBEHHBIMH JI0JIKHOCTHBIMU JINIIAMHM TOJIOKEHU I
perjiaMeHTa ¥ UHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIHBAIOLIMX
TpPeOOBaHMS K NMPEI0CTABIECHNI0 MyYHUIHNAILHON YCJIYTH, a TAKKe
NPUHATHEM UMM pelIeHuii

4.1. Texymuii KOHTPOJIb 3a COOJIIOJIGHUEM M HCIOJIHEHUEM HACTOSILEro
PernamenTa, WHBIX HOPMATUBHBIX NPABOBBIX AaKTOB, YCTaHAaBJIMBAKOLIUX
TpeOOBaHUS K MPEIOCTABICHUIO Y CIIYyTH, OCYIIECTBIISIETCS. Ha MIOCTOSIHHON OCHOBE
JOJKHOCTHBIMU JIMIIAMH Y IOJITHOMOUYEHHOTO OpraHa Wi MHOTO(QYHKIIMOHATILHOTO
LIEHTPA, YIOJHOMOYEHHBIMM Ha OCYILIECTBICHUE KOHTPOJSA 3a IPEAOCTABICHUEM
Ycenyru.

Jns  Tekymero - KOHTPOJS ~ HUCHOJIB3YIOTCS  CBEIEHUSA  CITy:KeOHOH
KOPPECTIOHJIEHIIMM, YCTHas M MHUCbMEHHas WHQpOpMalUs CHEUUATUCTOB U
JOJDKHOCTHBIX JIMI] YTIOJJHOMOYEHHOIO OpraHa WM MHOTO(YHKIIMOHAIBHOTO
LEHTpA.

Tekymuidi KOHTPOJb OCYWIECTBISIETCS IYTEM MPOBEACHUS IUIAHOBBIX H
BHETUIAHOBBIX MPOBEPOK:

- peIIeHUI O MpeIoCcCTaBICHUH (00 OTKa3e B MPEAOCTABICHNUN) Y CITYTH;

- BBISIBJICHUS U YCTPAHEHHUs HAPYILIECHUI PaB rpakJlaH;



- paccCMOTpEHUs, MPUHATUS PEIICHUN W TOJTOTOBKH OTBETOB Ha OOpAIICHUS
rpaXJaH, cojJepiKalide >KajloObl Ha pelieHus, JedcTBusi (Oe3aeiicTBHe)
OJDKHOCTHBIX JIMII.

IMopsiaok ¥ NEPUOAUYHOCTH OCYLECTBICHHUS MIAHOBBIX M BHEIUIAHOBBIX
NPOBEPOK
MOJIHOTHI U Ka4eCTBa NMPeJ0CTaBIeHUA MYHHIIUNIAJBHOH YCJIYTd, B TOM YHCjIe
NOPSA0K M (P)OPMBI KOHTPOJIS 32 NMOJHOTON H KAa4eCTBOM IPeJ0CTABICHUSA
MYHMIHMNAJIbHON yCJIyTH

4.2 . KoHTpOJIb 3a MOJHOTON M KaYECTBOM IIPEIOCTABICHUSA Y CIIYI'M BKIIIOYAET B
ce0sl MPOBEICHNE TUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK.

4.3.1ImaHOBBIE NPOBEPKU OCYLIECTBISAIOTCS HAa OCHOBAHMM TOJOBBIX ILIAHOB
paboTel  YTHOJHOMOYEHHOTO  OpraHa,  YTBEP)KIAE€MBIX  PYKOBOJAUTEIEM
YNOJIHOMOYEHHOTO OpraHa.

[Ipy 1UIaHOBOM HPOBEPKE IIOJHOTHI M KAadeCTBA IPEIOCTABICHUS Y CIyTH
KOHTPOJIIO ITOJJIEKAT:

- co0uo/IeHne CPOKOB MPEIOCTaBICHUS Y CIIYTH;

- co0Oumo/ieHre TOJIOKEHUN HacTosiiero PerjiamMeHTa W MHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBaHMS K PEJOCTABICHUIO Y CIIYTH;

- NPaBUIBHOCTh M OOOCHOBAaHHOCTb IPUHATOrO pelleHus o0 OTKa3e B
IIPEIOCTABICHUH Y CITYTH.

OcHoBaHuEM JUIsl IPOBEEHUS BHEIUIAHOBBIX ITPOBEPOK SIBIISIOTCA:

- TIOJIydeHHME OT TOCYAAPCTBEHHBIX  OPraHoOB, OPraHOB  MECTHOIO
caMOylpaBJIeHUss MHQPOpMalMu O  MPEANOoJIaraéMblX WM BBISIBICHHBIX
HapyLICHUSIX HOPMATUBHBIX IPAaBOBbIX AKTOB, YCTAHABJIMBAIOUIMX TPeOOBaHUS K
IIPEAOCTABICHUIO Y CIIYTH;

- of0pameHuss TpaxIaH W OPUIMYECKHUX  JUI] HA  HapyLIICHUS
3aKOHOAATENBCTBA, B TOM YMCJIE HA KAYECTBO IIPEAOCTABICHUS Y CIIYTH.

OTBETCTBEHHOCTD JI0JIKHOCTHBIX JIMII 32 pellieHus1 U AeHCTBUs
(0e3neiicTBHe), MpUHUMAaeMBble (OCYlIeCTBIsIEMbIe) UMM B X0/1€
npeaocTaBjieHUs
MYHHIMIAJIbHOH yCIyTH

4.4.11o pe3ynapTaTaM IPOBEIECHHBIX IPOBEPOK B CIy4yae BBISBICHUS HapyLIEHUI
NOJIOKEHUN  HacTosuero PermamMeHta, HOPMAaTHBHBIX IPAaBOBBIX  AKTOB,
YCTaHaBIMBAIOIIUX TPEOOBAHUA K MPEJOCTABICHUIO YCIYT'H, OCYIIECTBISETCS
IPUBJICYCHHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

[lepcoHasibHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIML 33 HPAaBUIBHOCTh H
CBOCBPEMEHHOCTh TMPHUHATHS pEIIeHUuss O mpenoctaBieHud (00 oOTkase B
IPEIOCTABICHUU) YCIyrd 3aKpeluiieTcss B MX JOJDKHOCTHBIX pErjaMeHTax B
COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOIaTENIbCTBA.



TpedoBanus k mopsaky u popMaM KOHTPOJISI 32 IPeIOCTABICHUEM
MYHUIIMTIAJIbHOM YCJIYTH, B TOM YHCJ€ €O CTOPOHBI FPaKAaH, HX
00beIMHEeHUIT U OpraHu3anui

4.5 I'paxnane, uX oOObEAMHEHNS U OPTaHU3alMU UMEIOT [IPaBO OCYLIECTBIIATH
KOHTPOJIb 3a MIPEJAOCTABICHUEM Y CIIYTH IIyTEM IOJIy4€HUS HH(OPMALIUU O X0J1€
IIPENOCTABIICHUS Y CIIYyT'H, B TOM YUCJIE O CPOKaX 3aBEPLICHUS aJIMUHUCTPATUBHBIX
npouenyp (aeicTeui).

['paxknane, ux 0ObEAUHEHUS U OPTAaHU3AIMH TAKXKE UMEIOT MPaBo:

- HaIpaBJIATh 3aMEYaHUs U MPEIJIOKEHUS 110 YIYUIICHUIO TOCTYITHOCTH U
KAa4eCTBa IIPEAOCTABICHUS Y CIIYTH;

- BHOCWUTbB IIPEMJIOKEHHUS O MEPAX 10 YCTPAHEHUIO HAPYLIEHNUH HACTOSILETO
Permamenra.

4.6./10JoKHOCTHBIE JMIAa YTIOJHOMOYEHHOTO OpraHa IPUHUMAIOT MeEphl K
YCTPAaHEHMIO JONYLICHHBIX HApyLICHUM, YCTPAHSAIOT IPUYUHBI M  YCIIOBHS,
CIOCOOCTBYIOIIUE COBEPIICHUIO HAPYLIECHUI.

Wudpopmanuss o pe3yipTaTaXx pacCMOTPEHHs 3aMEUaHUU M IPEAJIOKEHUN
rpaxaaH, HUX OOBEIUHEHUM U OpraHu3alui JOBOJUTCS [O CBEICHMS JIMII,
HaIIPaBUBILINX 3TH 3aMEYaHUs U IPEIIIOKEHHUS.

V.  JlocyneOHblii (BHeCy1eOHbIH) MOPSIAOK 00:KaT0BAHNS PellieHUuil U (1J1M)
peicTBuii (0e31eliCTBUSI) OPraHa MECTHOI'0 CAMOYIIPABJICHUS,
NPeJ0CTABIAIOIIECr0 MYHHIMIIAJBHYIO YCJIYTY, 2 TaAK/Ke ero J0JXKHOCTHBIX
JIML, MyHUIIUNIAJTbHBIX CJIYKALIMX

5.1.3asBuTens WMeeT TPaBO Ha OOKAIOBaHWE peHIeHHWs] W (WIU) IEHCTBUIM
(Oe3nmeiicTBUS) YTIOTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIUI Y TOJTHOMOYEHHOTO
oprasa, roCy/1apCTBEHHBIX (MyHUIIUTIATBHBIX ) CITy>KaIluX,
MHOTO(YHKIIMOHAJIBHOTO IEHTPa, a TakKe padOTHHKA MHOTO(YHKIIMOHAJIHHOTO
IIEHTpa TPH TPEIOCTaBICHUU YCIYyrd B JOCYyAeOHOM (BHECYIAECOHOM) MOPSIKE
(maiee - xanoba).

OpraHbl MECTHOT'0 CAMOYNIPABJIEHNSI, OPTAHU3ALMU U YIIOJTHOMOYEHHbIE
HA pacCMOTpPeHHeE KAJI00bI JINIA, KOTOPHIM MOKeT ObITh HANPaBJIEHA
’Kay100a 3asiBUTEJIS B 10CYyAe0HOM (BHECY1eOHOM) MOPsIAKe

5.2.B nocyne6HOM (BHECYAeOHOM) TOpsIKEe 3asBUTENb (TIPEICTaBUTEIb
3asBUTENS) BIpPaBe OOPATUTHCS C KAIOO0OW B MUChbMEHHOW (opMe Ha OyMakKHOM
HOCHTEJIC WU B JIIEKTPOHHOU opme:

- B YIOJHOMOYEHHBINA OpraH - Ha pemeHue u (wim) aerictus (Oe3nencTBue)
JNOJDKHOCTHOTO — JIMIA,  PYKOBOJIUTENS  CTPYKTYPHOTO  MOAPA3JICICHUS
YIOJTHOMOYEHHOTO  OpraHa, Ha pemieHue u  JeucTBus  (Oe3melicTBHe)
YOJIHOMOYEHHOTO OpTraHa, pyKOBOJAUTENS Y TOJITHOMOUYEHHOT'O OPraHa;



- B BBHIIECTOAIIMNA OpraH - Ha pemieHne W (wim) aercTBus (Oe3neiicTBue)

JOJKHOCTHOTO JauIa,  PYKOBOJUTENS CTPYKTYPHOTO noipasieNieHus
VY0JIHOMOYEHHOTO OpTaHa;
- K PYKOBOAMUTENIO MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa - Ha pEIICHUs WU

nerictBus (0e3nelicTBre) paboTHIKA MHOTO(GYHKIITMOHATIBHOTO IIEHTPA;

- K YYpEIUTEeII0 MHOTO(YHKIIMOHAIBHOTO IIEHTpPA - Ha PEIICHUE U JCHCTBUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAIBHOTO IIEHTpA.

B VYnomnomouenHoM oprane, MHOTO()YHKIIMOHAILHOM IEHTPE, Y YUPEIUTENSI
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  OMPENCISAIOTCS  YIOJHOMOYCHHBIC  Ha
pPaccMOTpPEHHUE Kajao0 JOIKHOCTHBIE JIUIIA.

Cnoco0b1 uHpopMHUpOBaHMS 3asiBUTEJIEl 0 MOPSIKe MOAAYH U PACCMOTPEHUS
’KaJ100bI, B TOM YHCJIe ¢ ucnoJib3oBanuem Ennnoro noprasa
rocy1apcTBeHHBIX
U MYHUIMIAJIBHBIX YCJIYT ((PYyHKIMI)

5.3.Mladopmarus o HopsAKe MOJaYl U PACCMOTPEHUS Kajlo0bl pa3MeniaeTcs Ha
UHPOPMAIIMOHHBIX CTEHJAaX B MECTax IMpPeNOoCTaBICHUA YCIyrd, Ha caiite
YnonaomouenHoro oprana, EIII'Y, pernonansaoM nopraiie u noprane PUAC, a
TaKKe TMPEeIOoCTaBisIeTCss B YCTHOM (opme 1o TenedoHy W (WIM) Ha JMYHOM
npueme MO0 B NUCBMEHHOM (hOpME MOYTOBBIM OTIIPABICHUEM IO aJIpecy,
yKazaHHOMY 3asiBUTEJIEM (TpecTaBUTeNeM 3asiBUTENS).

IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PErYJNPYIONIUX MOPSA0K
pocyae0Horo (BHeCcy1e0OHOTI0) 00xajI0BaHus AelcTBUi (Oe3aeicTBHS) U (MJIK)
peleHuii, IPUHATHIX (0CYLIECTBIEHHBIX) B X0/1€ MPeA0CTABIEeHUS
MYHHUIMIAJIbHOU yCIYyTH

5.4.Iopsimok mocyneOHOTo (BHECYIEOHOTO) 00KAIOBAaHUSI PEIICHUI U TEUCTBUI
(6e3neicTBUS) peryaupyeTcs:

- ®epnepanbHbiM 3aKk0HOM Ne 210-D3;

- mnocraHoBiieHueM [IpaBurenbctBa Poccuiickoit @eneparuu ot 20 HOAOPs
20121, No 1198 «O denepanpHOll TOCYIapCTBEHHON HHGOPMAIIMOHHON CUCTEME,

obecrnieunBaroIeH mpoiecc J0cy1e0HOro (BHECY1€0HOT0) 00KaT0BaHUS
pelieHni 1 1ecTBUi (0e31eMCTBUA ), COBEPIIEHHBIX MPH MPEI0CTABICHUN
rOCYJIapCTBEHHBIX U MYHHIUTIATIBHBIX YCIYT).

VI. Oco0eHHOCTH BBINOJHEHUSI AIMUHUCTPATUBHBIX NpoueaAyp (aelcTBuii)
B MHOT'O()YHKIMOHAJIBbHBIX HEHTPAX MPeI0CTABJCHU IOCYAapCTBEHHbIX
U MYHUIUNAJTbHBIX YCJIYT
HNcyepnbiBaoImii nepevyeHb AIMUHUCTPATHUBHBIX MPoUeAYpP (aeiicTBHH)
IPH NPeJ0CTABJICHUHU IOCYIAPCTBEHHON (MYHMIMIIAJIBHON) YCJIYIH,
BBINOJIHAEMBIX MHOTO(YHKIMOHAIbHBIMY LIEHTPAMH

6.1.MHOroyHKIIMOHATBHBIM LIEHTP OCYLIECTBIISET:



- uH@OpMHUpOBaHUE 3asBUTENCH O TMOPSAKE MPENOCTaBICHUS YCIyrd B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTPE, T[O HWHBIM  BONPOCAM, CBSI3aHHBIM C
IIPEIOCTABICHUEM Y CIIyTH, & TAKXE KOHCYJIBTUPOBAHHME 3AsBUTEIECH O MOPSIKE
IPEOCTABIIEHUS Y CIIyTH B MHOTO(YHKIIMOHAJIBHOM LIEHTPE;

- IpUeM 3asABICHUM W BblJA4y 3asBUTCIIO pe3ylibTaTa IPEJOCTABICHHUS
Ycnyru, B ToM ymciie Ha OyMa)KHOM HOCHUTEINE, TOATBEPKIAIOIIEM COAECpKAHUE
AJIEKTPOHHBIX JOKYMEHTOB, HAIIPaBJICHHBIX B MHOTO(QYHKIMOHAJIbHBIA LEHTP IO
pe3yapTaraM IpPEeNOCTAaBICHUA Y CIYTd, a TaKK€ BblAA4y JOKYMEHTOB, BKIIOYas
COCTaBJieHHE Ha OyMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBIITUCOK M3 HHPOPMAITHOHHBIX
CHCTEM OPraHOB, yYaCTBYIOLIMX B IIPEAOCTABICHUN Y CIIyTH;

- AHBIC IIPOLIEAYPHI U IEUCTBUSA, IpeAycMOTpeHHbIe DenepanbHbIM 3aKOHOM Ne
210-D3.

HNudopmupoBanue 3asaBuTeIeH

6.2.1lupopmupoBanue 3asBUTENS OCYILIECTBISAETCS CIECAYIOINMHU CIIOCOOAMM:

a) TOCPEICTBOM MPUBJICUEHUS CPEICTB MAacCOBOM HH(pOpPMAIMH, a TaKxKe
nyTeM pa3MelieHusi HHPopMaly Ha OQUIUATBHBIX CaiTax U MHPOPMAIIMOHHBIX
CTeH/1aX MHOTO()YHKIIMOHAIBHBIX LIEHTPOB;

0) npu obOpaieHun 3asBUTENS B MHOTO(PYHKIIHMOHAIbHBIA LIEHTP JUYHO, IO
TenedoHy, OCPEICTBOM ITOUYTOBBIX OTIIPABIICHUH, JINOO MO 3JIEKTPOHHOM MOYTE.

[Tpu nuuHOM OOpaleHuH pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MOAPOOHO
uHpopMupyeT 3asBUTENIEH [0 MHTEPECYIOIIMM HX BOIpPOCAaM B BEXKJIMBOW H
KOPPEKTHOM opMe C UCIOJIb30BaAHUEM O(PHUIHAIbHO-/IETIOBOTO CTHIISL PEUH.

PexomenmgyeMoe BpeMsi IpeOCTaBICHUSI KOHCYIbTAIlUU - He Oonee 15 MuHYT,
BpeMsl OXHUJAHUS B OuYepeaud B CEKTOpe HH(DOPMHUPOBAHUS I MOJIyYEHUs
uHbopMaiuu 00 Yciyre He MOXKET MPEBBIIATh 15 MUHYT.

OtBeT Ha TeneOHHBI 3BOHOK JOJDKEH HA4YMHATBCA € HHQOpPMALUU O
HAaUMEHOBAHMM OpraHu3aluu, (aMuiIuM, HMEHH, OTYECTBE U JIOJDKHOCTH
paboTHMKAa MHOTO(QYHKIIMOHAJIBHOIO LEHTPA, MPUHSBLIETO Tele()OHHBIH 3BOHOK.
WuauBuayanbHOe YCTHOE KOHCYJIBTUPOBAaHHWE MNpU oOpalieHuu 3asBUTENS IO
TeneoHy pabOTHUK MHOTO(QYHKIIMOHATFHOTO IIEHTpa OCyIIecTBiIsIeT He Oonee 10
MUHYT.

[Ipy KOHCYIHTHPOBAaHHM IO MHUCBMEHHBIM OOpalleHusIM 3asBUTENIEH OTBET
HaIpaBJIIETCS B MUCbMEHHOM BHUJE B CPOK He nosaHee 30 KaJleHJapHbIX JHEU C
MOMEHTa pErucTpanuu oopamieHus B popMe IEKTPOHHOIO TIOKYMEHTA IO aJIpecy
DJIIGKTPOHHOM  IOYTHI, yKa3aHHOMY B  OOpallleHuH, MOCTYIMBUIEM B
MHOTO(QYHKIIMOHAJIbHBIA LEHTP B (OpME DSIEKTPOHHOIO JIOKyMEHTa, U B
NUCBMEHHOW (opMe MO TMOYTOBOMY ajJpecy, YKazaHHOMY B OOpalleHHH,
MNOCTYIHUBIIEM B MHOTO(YHKIITMOHAIBHBIN LIEHTP B MUCbMEHHOU (hopme.

Bbigaua 3asBUTe/II0 Pe3yJIbTATA NMPeI0CTABIEHUA MYHUIHMIAIBHON yCIyru



6.3.1lpy Hanuuuu B 3asBJIICHUM YKa3aHUS O BbIJa4€ PE3yJIbTATOB OKa3aHUS
VYenyru yepe3 MHOTOGYHKIMOHAIBHBIA HEHTP Y TOJIHOMOYEHHBIA OpraH nepeaaet
JOKYMEHTbl B MHOTO(QYHKUMOHAIBHBIA WLEHTp /I MOCJIEIyIoUed BblAauu
3asBuTento (IMPeACTaBUTENIO 3asiBUTENS) CIIOCOOOM, COTJIACHO 3aKJIFOYEHHBIM
COTJIAIICHUSIM O B3aUMOJICHCTBUU 3aKJIIOUEHHBIM MEXKIY Y IOJIHOMOYEHHBIM
OpraHoOM ¥ MHOTO(YHKITMOHATHHBIM IIEHTPOM.

[Topsimok U cpoku mepenayu Y mOJIHOMOYEHHBIM OPTaHOM TaKUX JOKYMEHTOB B
MHOTO()YHKIIMOHAIILHBIN TIEHTP OMPENEISIOTCS COTIAIEHUEM O B3aMMO/ICHCTBHH,
3aKJIFOYEHHBIM UMU B TIOPSIIKE, YCTAHOBIEHHOM NOoCcTaHOBJIeHUEM [IpaBuTenbcTBa
Poccuiickoii deneparun ot 27 centadps 2011 r. Ne 797 «O B3aumoaeicTBUH
MEXIy MHOTO(QYHKIIMOHAIBHBIMU LIEHTPAMU MPEAO0CTABIICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT U (eaepalbHBIMA OpPraHaMH HCTIOJHUTEIHHONW BIIACTH,
OpraHaMu rOCyIapCTBEHHBIX BHEOIOIPKETHBIX dboHIOB, opraHamu
rOCyJapCTBEHHOW BlacTu CcyOwbekToB Poccuiickoit denepanuu, opraHnamu
MECTHOTO CaMOYIIPABIICHUSD).

6.4.Ilpuem 3asBuTENEN I BbIAAYM JOKYMEHTOB, SIBIIFOLIMXCS PE3YyJIbTATOM
NPENOCTABIEHNA YCIYI'M, OCYIIECTBISIETCS B MOPAIKE OYEPEIHOCTH IpHU
MOJYYEHHUH HOMEPHOTO TaJlOHAa W3 TEpMHHala »JJIEKTPOHHOM O4YepenH,
COOTBETCTBYIOIIETO TIeJIA 00paIieHus, JJHOO0 0 MPEABAPUTEIILHON 3aIHCH.

PaGoTHMk MHOTO(DYHKITMOHAIIBHOTO IIEHTPAa OCYIIECTBIISET  CIICIYIOITNE
JICUCTBUSL:

- YCTaHaBJIIMBA€T JIMYHOCTh 3asBUTENs HAa OCHOBAaHHUM JOKYMEHTA,
YAOCTOBEPSIOLIETO JUYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoii
QOenepaunu;

- TpOBEpsAET MOJHOMOYHS MPEACTaBUTENS 3asgBUTENs (B cllydae oOpallieHus
HpeaCcTaBUTENs 3asBUTEIIA);

- ONpEHEeIsieT CTATYC UCIIOJHEHUS 3asBIICHUS,

- pacmevarblBaeT pPe3yJbTAaT MNPEAOCTABICHUS YCIYrM B BHAE 3K3EMILLSIPA
JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE | 3aBepsieT €ro ¢
UCIIOJIb30BAaHUEM ME€YaTH MHOTO(YHKIIMOHAIBHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoin Denepanuu ciaydasx - Ie4aTH ¢
nzo0paxenuem ['ocyrapctBeHHoro repba Poccutickoit denepariun);

- 3aBepsieT AK3EMIUISIP 3JEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE C
WCITOJIb30BAaHUEM TI€YaTH MHOTO()YHKIIMOHAIHLHOTO IEHTPa (B MPETyCMOTPEHHBIX
HOPMAaTUBHBIMM IIPaBOBBIMU aKkTamu Poccuiickon @enepanun ciaydasx - I€4aTy ¢
nzoopaxxkennem ['ocynapctBeHHoro repoa Poccuiickoit deneparun);

- BBbIJA€T JOKYMEHTHl 3asiBUTENIO, IMPU HEOOXOAMMOCTH 3allpalluBaeT y
3asBUTEINS OANKCH 32 KaXIbIi BbIIAHHBIN IOKYMEHT;



- 3ampallvBaeT corjacue 3asBUTENsS HAa y4acTHE B CMC-ONPOCE ISl OLIEHKU
KauecTBa MPEJOCTABICHHON Y CIIYyTrd MHOTO(QYHKIIMOHATIBHBIM LIEHTPOM.

[Tpunoxenue Ne 1 kK aIMUHUCTPATUBHOMY PEIVIAMEHTY IIPEI0CTaBICHUS
MYHUIIUNIATBHOU YCIIyTH

«IIpucBoenue aapeca 0OBEKTY aJpecalluu,

U3MEHEHHE U aHHYJIUPOBAHKUE TAKOTO a/Ipeca

<I)0pMa PCIICHUSA 0 IPUCBOCHUMU ajpcca Oﬁ'beKTY aapecanamun
(HamMeHOBaHME OpraHa MECTHOTO CaMOYITpaBJeHUs ) (BUL JOKYMEHTA)
oT Ne
Ha ocnoBannun ®enepanbHoro 3axkoHa oTr 6 okTsaOps 2003 r. Ne 131-®3 «O0 ob6mux
NPUHIMIIAX OpraHu3allid MECTHOro caMmoympaBiieHus B Poccuiickorn  @Degepanum»,
®denepanbHoro 3axkona ot 28 aexadps 2013 r. Ne 443-d3 «O denepanbHOl MHDOPMALIMOHHON
aJpeCHOll CUCTEME U O BHECCHUM M3MeHeHHi B DenepanbHblil 3aKO0H «O0 OOIUX MPUHIMIIAX
OpraHu3alyi MECTHOro camoympanieHusa B Poccuiickori Penepanun» (manee - denepaibHbIi
3akoH Ne 443-03) u IIpaBun npucBoeHHs, HU3MEHEHHS W AaHHYJIUPOBAHHSI aJpPECOB,
YTBEP)KJICHHBIX TTocTaHoBIIeHHEeM [IpaButennscTBa Poccuiickoit denepanuu ot 19 Hos6ps 2014
r. Ne 1221, a Tak)ke B COOTBETCTBHH C
(VKa3BIBa}OTCSI PEKBU3UTHI UHBIX JTOKYMCEHTOB, HAa OCHOBAHUH KOTOPLIX IPUHATO PCIICHUEC O IIPUCBOCHUU
apeca, BKIIK0Yadad PEKBU3UTHI ITPABUJI IPUCBOCHUS, U3MCHCHUSA U AHHYJIMPOBAHUA aAPECOB, YTBEPKACHHBIX
MYHHUIUIIAJIBHBIMHA IIPABOBBIMU AKTaMHU 1 HOPMATUBHBIMHU IIPABOBBIMU AKTaMHU CV6'[>CKTOB Poccuiickoit
®denepanuu - TopooB (heaepabHOTo 3HAYCHHS 10 JTHA BCTYIUICHHUs B ity DenepanbHoro 3akoHa Ne 443-
@3, u/nim peKBU3UTHI 3asBICHUS O IPUCBOCHUH a/Ipeca OOBEKTY apecarii)
(HaI/IMeHOBaHI/Ie OopraHa MECTHOTO CaMOYHpaBHCHI/ISI)
ITIOCTAHOBIJIAET:
1. IlpucBouts ampec

(IpUCBOCHHBII 00BEKTY aJipecalliu aapec)



CIIEAYIOIIEMY OOBEKTY ajpecanun

(BHI, HANMEHOBaHUE, ONMCAHUE MECTOHAX0XKICHHUS 00BbEKTa aJpecalliy,
Ka/IaCTPOBBIN HOMEP 00BEKTa HEIBUKUMOCTH, SIBJISIONIErOCs 00bEKTOM aJpecalii (B Ciiyyae IPUCBOCHUS aapeca
MOCTaBJICHHOMY Ha rOCYJapCTBEHHBIN KaJlaCTPOBBIN yueT 00bEKTY HEABHIKHUMOCTH),

KaJlaCTpOBbIC HOMEPA, aJipeca B CBEeJeHUS 00 00hEKTaX HEABMKMMOCTH, U3 KOTOPBIX 00pa3yeTcs 00BEKT aapecauu
(B cirydae oOpa3oBaHus 00BbEKTA B pe3yJIbTaTe MpeoOpa3oBaHusl CYIIECTBYIOMEro 00beKTa WIH 00BEKTOB),
aHHYIHPYEMBIil aipec 00beKTa aipecalii U YHUKaJIbHBIH HOMEP aHHYJIHPYEMOT0 afipeca 00beKTa apecaun
B TOCYJapCTBCHHOM aJPECHOM peecTpe (B cllydae MPUCBOCHUS HOBOTO apeca 00BEKTY alpecallii),

JpyTre HeOOXOIMMBIC CBEAC